
Generating Unofficial Transcripts from Banner Online  
INSTRUCTION SHEET 

 
 
 
An entire listing of all the grades you have received at SUNY Ulster in the form of 
an unofficial transcript can be viewed via Banner Online.  
 
Instructions for generating an unofficial academic transcript are illustrated below:  
 
 
Go to www.sunyulster.edu 
 

Click on the “My SUNY Ulster” icon.  
 

Click  
 
 

 
Enter your User ID (Student ID UXXXXXXXX, be 
sure to use a CAPITAL U) 
 
PIN (first time login use birthday (mmddyy) 
 

 
Click Login 
 
 
 
Click on : 
 

 
 
 
 
 



Click on:  

 
 
 
Click on: 
 

 
   
 
Select the appropriate transcript level: Credit, Non-Credit, or All Levels. The 
transcript type will always be Unofficial Student Transcript. Once all criteria have 
been selected, click on the submit button. 
 

 
 
 
Brings you to Unofficial Transcript Page 
 

 
 
 
Print Transcript 



 
Click either “return to menu” if you wish to continue in Banner Online or  
 
Click “Exit” to finalize your session in Banner Online 

 
                

 
 
 
When you have selected the exit button the next screen that should appear is 
listed below. This will ensure that you have exited Banner Online successfully. 
 
 

   


