ULSTER COUNTY COMMUNITY COLLEGE

APPLICATION FORM AND INSTRUCTIONS
FOR ACQUIRING A CERTIFICATE OF RESIDENCE

If your permanent and primary legal residence is in New York State, but not in Ulster County, your account will be
charged both tuition (either full- or part-time) and non-resident tuition. To avoid the non-resident tuition charge,
you must provide the Student Accounts Office at SUNY Ulster with a Certificate of Residence. This document is
obtainable from the treasurer of your home county and must be submitted to the Student Accounts Office no later
than 30 days after the first day of the semester and no earlier than two months prior to the first day of the
semester. This requirement is necessary because according to Community College regulations, the county of legal
residence of each student is liable for the county share of the cost for that student. The Certificate of Residence
serves as an authorization for the college to charge the county cost to the student's county of residence. Out-of-
county students without a valid Certificate of Residence on fiie are financially liable for the non-resident tuition

charge.

To obtain a Certificate of Residence*:

Complete the attached application and have it notarized.

2. Submit the completed application along with residence proofs to the Chief Fiscal Officer of
your home county; this is usually the Treasurer’s Office. Do NOT return the application to
the Student Accounts Office.

3. When you receive the Certificate of Residence from your County Treasurer, bring it to the

Student Accounts Office (VAN 204). We must have the original Certificate of Residence

document; photocopies are not acceptable.

=

*NOTE: To meet the residency requirements you must have been a permanent resident of your county for six
months AND have been a resident of New York State for one year. If you have not lived in your county for 6
months, but lived in another New York State county prior to that, you must obtain Certificates from both counties on

a pro rata basis.

According to College policy, out-of-county students are required to submit a new Certificate of Residence for every
school year starting in September. Therefore, students who register for the fall semester should submit a Certificate
of Residence upon fall registration. Students who attend the spring and/or summer semesters are required to
submit a new certificate for the following fall semester, regardless if their certificate may be in effect for one year

from the date of issuance.

If you have any questions concerning the Certificate of Residence application, please contact the SUNY Ulster
Student Accounts Office at 845-687-5099.

___ 1. Please use the attached application and follow the instructions above to obtain a
Certificate of Residence, then submit the Certificate to the Student Accounts Office (VAN 204).
If the Student Accounts Office does not receive a Certificate within thirty days from the
first day of the semester, you will be financially responsible for the full non-resident tuition

charge.

2. The form you have returned to us is an application to get a Certificate of Residence.
Please follow the instructions above to obtain a Certificate, then submit it to the Student

Accounts Office (VAN 204).

3. COther:
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