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Code Review Brefing Document
Summary of Substantive Revisions

The proposed revisions to the community college regulations are for the purposes of
clanfication, making the code consistent with law and actual practice, eliminating obsolete
provisions, ensuring gender neutrality, and correcting typographical and grammatical errors.

Summary of Substantive Revisions:

Sec. 601.4 (pp. 4-8) )
Re-writes the section on multiple campus locations to align with SED regulations and

SUNY policy

602.1(e)
Adds the option of classifying interest income as revenue in lieu of sponsor share

602.4(d)26)
Adds scholarships as an allowable expense

602.10(c)( 1) (p. 25)
Inserts 1/3 limit on tuition and fees censistent with law. Deletes prohibition on student
revenue fees and puts these under the control of the SUNY Board

602.10(c)(2) (p. 26)
Removes doilar cap on tuition, which shall be set by the SUNY Board

602.1000(1) {p. 27)
Clarifies provision for increasing tuition above the statutory limit, including making it
contingent on sponsor maintenance of effort

602.12(b) (p. 30)
Clarifies that off-campus programs are also entitled to operating chargeback payments

602.12(c) (p. 30)
Clarifies that certificates of residency are valid for one year from date of issuance.
aligming the code with the law

603 7(h) (p. 39
Clanifies capital chargeback equipment expenditures and lowers the dollar amount for

allowable equipment purchases

ou7 1 (p. 52)
Requires that this code be reviewed every five vears



Summary of “Plan C” Related Revisions:

600.2(a) (p. 1)
Adds that title to college property shall be held in trust for college use. Clanifies that
sponsor approval 1s for the budget total, not the line item budget.

6017 {p. 1)
Deletes “subject to sponsor approval” for college participation in cooperative educational
programs

602.1(c) (p. 12) ‘
Deletes sponsor option to provide the audit agency (as opposed to the college retaining a
CPA)

602.1(0) (p. 13)
Deletes sponsor approval of contracts for auxiliary services, retaining authority with local

board

602.3(b) (p. 13)
Clarifies that sponsor approval applies to budget totai rather than itemized budget

602.6(b)(2) (p. 19
Deletes “subject to the approval of the sponsor” in reference to use of unrestricted gifts

602.7(a) (p. 19)
Clarifies “sponsor services” as direct services approved by the coliege board of trustees
as necessary for the maintenance and operation of the college

602.7(b) (p. 19)
Clarifies that only sponsor services approved by the local board will be eligible for state

ard

602.7(f renumbered as new ¢} (p. 19)
Clarifies direct sponsor services definition. including that the cost be competitive as

demonstrated by a bidding process

602.7(new £ (p. 20y
Adds prohibition against sponsor hilling for indirect costs

602.9(a) (p. 24)
Deletes “subject to the approval of the sponsor™, affirming the sole authority for internal
budget transfers to rest with the local board of trustees

GO210(h) (p. 27
Deletes sentence requiring trustee and sponsor approval of a plan to reduce student
revenue surpluses, as this is already part of the regular budget approval process.
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602, 14(a) (pp. 33-34)
Clanfies that policies and procedures relating to internal business practices are to be
determined by the local board of trustees

604.1(b) (p. 41)
Adds a sentence that provides that the local sponsor will transfer community college
appropriated funds to the college board of trustees for expenditure within the college’s

fiscal year

604.1(c) (p. 41)
Clarifies that title to all real property is held by the local sponsor in trust for the exclusive
uses and purposes of the college

604.2(intro.) (pp. 41-42)
Clarifies that local boards of trustees have the authority to prepare and implement
budgets i addition to approving them. Also clanifies the board authonity 1o “determine
and implement salary and employee benefits schedules”



Proposed Code Revisions

Summary
v

Section -
600.1(a), (b) and (c)

Adds a regional option to each section, for establishment, local board and local

sponsor.
600.2(a)

Add to “accepting title to college property” the new phrase "to be held in trust for

the college’s use and purposes.” Also adds “real” between “college” and

“property”. Clarifies budget approval language to mean that sponsor approval

applies to the budget total (bottom ling) rather than the total (line item) budget.

Delete “and for the payment of bills and accounts” as a responsibility of the

sponsor in terms of establishing procedures.

601.1
Deletes heading reference to Ed. Law section as inapplicable.

601.1(a)

Inserts “area” after “sponsorship,

801.1(b) e
Inserts “least” after “valuation of at”. Also updates sponsor valuation £ >
requirements for college establishment. w

801.1(c){2)(ii)

Revises wording on library holdings for establishment to delete reference to
‘books” and substitute “instructional resources.”

601.2
Wording pertaining to programs is updated to reflect the comprehensive mission
of community colleges. For example, the requirement for programs to be based
on surveys of high school graduates is changed to being based on surveys of the
population of the sponsorship area. Wording is also updated to show a special
emphasis on community service and economic and workforce development
programs and services.

601.4
Re-writes the entire section on multiple campus locations to align it with State
Education regulations and SUNY policy. Deletes original section and inserts new
section,

3015
Clarifigs the wording pertaining to college service areas. P
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801.5(a)(3)(new)
Adds new language that discourages the duplication of programs
within the same service area by competing community colleges.

601.5(b){(1) and (3)
Deletes the word “full” (operating chargeback rate) from both sections.

801.5(b)(2)Clarifies that the chargeback rate applies to all approve, credit courses.

601.5(c) Adds the phrase “or extension center” {0 align with the language and
definitions used in section 601.4.

601.5(d) Capitalizes the word "Chancellor” and deletes the word “his”, making the
provision gender neutral.

601.6(a)
Changes “previous June high school graduate” to “high school graduate within

the prior year,” to be consistent with the law.

601.6(b) and (i)
Makes the language gender neutral.

601.7
Deletes the phrase “subject to the approval of the local sponsor.” Pursuant to

law, the college may participate in cooperative educational programs without
sponsor approval.

601.7(a)
Makes the language gender neutral.

601.7(c)
Deletes “and” at the end of sentence.

601.7(d)
Deletes requirement for annual report on inter-institutional arrangements,

associations and corporations to reflect actual practice (no such reports are
required or submitted).

602.1(a)
Makes the language gender neutral.

£502.1(b)
Clarifies that records and accounts shall be maintained in accordance with

national accounting standards, as prescribed by the SUNY Board of Trustees
(rather than the Uniform System of Accounts of the State Comptroller), reflecting

actual practice.
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602.1(c)

Deletes sponsor option to provide the audit agency (as an alternative to the =
college retaining a CPA). Moves “independent” to precede “certified public .
accounting firm.” .
602.1(d)
Deletes "cash” and substitutes “fiscal” (management procedures).
602.1(e)
New language allows the Chancellor or designee to classify interest income as
either offset or revenue in lieu or local sponsor share,
602.1(f)
Deletes requirement for sponsor approval of college contracts for auxiliary
services, retaining authority with the college board of trustees. Also dsletes
"association” and substitutes “corporation”.
602.2
Refines wording for the process of filing the operating budget estimate, to be
consistent with practice. Changes requirement for submitting an operating
budget for the next "calendar” year to the next “coliege fiscal” year, Also makes
the language gender neutral.
602.3 (a) and (d) Py
Makes the language gender neutral, %

602.3(b)
Inserts “operating budget" before ‘request” and inserts “the request” before “shall

contain” to clarify budget submittal language to mean that sponsor approval
applies to the budget total (bottom line) rather than the total (line item) budget.

602.4(a)
List of revenue sources is illustrative only. Language is changed from "shall

include” to “may include.” Also splits item {(23) into two parts, thus creating a new
itemn (24).

602.4(b)
Inserts "unrestricted” before “operating budget.”

602.4(c)
List of appropriation categories is illustrative only. The list is updated in
accordance with NACUBO guidelines. Also inserts “restricted and unrestricted”
before “operating expense purposes” to clarify the category and placement of all

funds.

602.4(d)(2)



Under listing of allowable expenditures, clarifies wording pertaining to rental of
campus facilities and to provide for the Chancellor's approval as required by

policy.
Deletes "or” and substitutes “for” after “compensation” to correct typo.

602.4(d)(3)

602.4(d)(9)
Deletes “library books” and substitutes “instructional resources.”

602.4(d)(16)

Deletes last sentence, on keeping lists of attendees at campus events because it
i$ inconsistent with practice.

602.4(d)(17)

Deletss, under moving expenses, the descriptor that the move be from a
temporary to a permanent location, as inapplicable.

602.4(d)(23)
Under listing of expense categories, clarifies wording pertaining to alumni

program expenses.

602.4(d)}(25) (new)
Adds expenses for coaches, moved from 605.5(a).

6502.4(d)(28} (new)
Adds scholarships as an allowable expense.

602.4(e)(6)
Deletes "and” to correct grammar.

602.4(e)(14)

Deletes “including but not limited to NDSL, CWS and SEQG”; no longer required
to be specitically listed here.

602.4(e}(15) (new)
Adds depreciation as an unallowable operating expense.

602.4(e)(16) (new)
Adds intercollegiate athletics expenses as unallowable; moved from section

605.5(b).

602.5(d)
Changes "annual review" to "periodic review” 1o be consistent with practice.

602.5(d). (g) and (h)
Capitalizes "Chancellor.”



602.6(b)
Clarifies that donated funds may be deposited with the college or Foundation.

602.6(b)(2)
Deletes “subject to the approval of the sponsor” in reference to uses of

unrestricted gifts to be consistent with law.

802.7(a)
Regarding “sponsor services”, deletes “the definition of’ (sponsor services) and
“for determining State operating aid" as irrelevant and clarifies definition as
“direct services rendered on behalf of a community college, by the sponsor,
which have been determined by the college board of trustees to be necessary for
the maintenance and operation of the college, and which would otherwise be
provided by the college staff or a vendor.”

602.7(b)
In reference to approval of sponsor services by the local board, adds “or
disapprove” to reflect the local board's authority. Also adds, “Only services
approved by the college trustees will be deemed eligible for state aid.”

802.7(c}
Inserts “approved” before "sponsor services” to clarify that only approved
sponsor services may be added to the operating budget request.

W

802.7(e)
Deletes section requiring DOB approval of sponsor services, to be consistent

with actual practice.

602.7(f) (re-lettered as new e)
Clarifies direct sponsor services definition, including that the cost of these

services be competitive as demonstrated by bidding process

602.7{f) (new)
Adds prohibition against sponsor unilaterally billing the coliege for indirect costs.

602.8
Deletes “operating costs for purposes of” from heading, as inapplicable.

602.8(a)(1) and (2}
Clarifies wording of definitions for “net operating costs” and “net operating
budget” respectively.

602.8(a) sub-sections (5), (10} and (11)
Deletes sections that define disadvantaged, technical programs and business
programs, respectively, for the express purpose of the Ingler formula which no
longer applies. Also renumbers remaining sections.

602.8(b)
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Deletes phrase "or in items therein” to clarify that SUNY Trustees approve and
adjust college budgets only in the aggregate.

602.8(c)(1) and (2)
Adds percentage numerals in parentheses for numbers cited in words, to clarify.
Also updates the year and amount pertaining to state FTE aid.

602.8(d) intro., (1) and (2)
Deletes citation of actual year and substitutes generic language, i.e. “current”
(year), “previous” (year), “two years prior” and “three years prior.”

602.8(e)
Deletes the specific year and substitutes "current” (year).

602.9(a)
Deletes “subject to the approval of the sponsor”, affirming the sole authority for
internal budget transfers to rest with the local board of trustees.

602.9(b)
Deletes “or the state financial assistance” in reference to approving increases to
the total operating budget because state aid is covered in separate section.

602.9(c)
Clarifies the requirement for coliege trustee approval to amend the state
assistance portion of the college budget. Also deletes the balance of section as
dupiicative of subsequent section.

602.9(d) and (e)
Capitalizes “Chancellor.”

602.10(a) and (b)
Makes language gender neutral.

602.10(c)(1)
inserts introductory sentence noting a 1/3 (33.3%) limitation on tuition and
revenue fees, in accordance with the law. Also deletes the prohibition on student
revenue fees and inserts a sentence stating that policies governing revenue fees
shall be determined by the SUNY Board of Trustees, making their consideration
and approval allowable.

602.10{c)(2})
Removes the doliar cap on tuition and specifies that tuition shall be fixed in
accordance with levels established by the SUNY Board of Trustees.

802.10(c)(5) Ciarifies the circumstances for which lower part-time tuition may be
charged.

602.10{(c)(7)



Clarifies wording to be consistent with actual practice for the definitions of fylI-
time and part-time tuition rates.

602.10(¢)(9) %ﬁ%
Inserts “direct” before “costs.”
602.10(h) Deletes last éentence requiring trustee and sponsor approval of a plan to
reduce student revenue surpluses. It is already part of the regular budget
approval process.
602.10(i)(1) Clarifies wording of provision for increasing tuition above the cap under
Certain conditions, and contingent on sponsor maintenance of effort. Also
deletes specific years and substitutes generic years.
602.10(i)(2)
Deletes “in no event” (shall tuition rates exceed the maximum limitations) and
clarifies wording of section.
602.11(a)
Clarifies wording for student withdrawal,
602.11(a)(1)
Deletes “chief executive officer” and substitutes ‘college president or designee.”
602.11(a)}(2) -
Provides that student tuition liability for nontraditional academic terms shail be -

proportionate to the schedule for regular terms.

602.11(b)(1)
Makes language gender neutral.

602.11(b)(5)
Deletes this section on federal financial aid refunds as obsolete.

602.11(b}(6) renumbered to 602.1 HD}5).

602.12(a)
Clarifies the definition of non-resident student to include out-of-state students for

tuition purposes.

602.12(b)
Clarifies that programs supported by state aid at off campus tocations are also

entitled to operating chargeback payments.

602.12(c)
Clarifies that certificates of residency are valid for one year from the date of

issuance, and for terms commencing and completing within that twelve month
period, aligning the code with the statute.
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802.12(d)
Clarifies for the purposes of billing for chargebacks that the billing shall be for the
FTE student load as of the census date. Cites the Student Data File Manual as
the reference for definition of census date. Adds president's designee as the
authority to submit chargeback billings to counties.

602.12(e)
Deletes this section, pertaining to operating chargeback rates prior to 1983, as

no longer relevant.
602.12(f) Deletes this section as obsolete.

602.12 (e) (new) Provides current procedure for calculating operating chargeback rat.e

602.13(b)
Deletes reference to "Uniform System of Accounts for Community Colleges” as
no longer applicable for requirements pertaining to annual financial report.

602.13(e) (new)
Adds new section to clarify that underpayments in state financial assistance will

be processed according to procedures for amending the college operating
budget request.

602.13(old e)(new f)

=
o

f&m Substitutes “Office of the State Comptroller” for “Department of Audit and
had Control.”
802.14(a) Clarifies that policies and procedures relating to internal business practices
(listed) are to be determined by the local board of trustees. Adds item (14)
salaries and employee benefits.
602.15(a) {new)
New section is added to specify the disbursement schedule for quarterly state
operating aid payments.
603.4(a) (new)
Adds language prohibiting the sponsor from charging for duplicate services on
construction projects.
603.7{b)
Clarifies the definition of allowable capital chargeback equipment expenditures
and lowers the dollar threshold limits for allowable equipment purchases to more
realistic levels. Provides that capital chargeback equipment expenditures will not
qualify for state operating aid.
603.7(H)
%@% Aligns code with actuali practice by requiring that a request for approval of a
w capital chargeback rate be submitted with each college’s annuat budget.



604.1(b)

Adds a sentence that provides that the local s
college appropriated funds to the college boa

.
the college’s fiscal year. Also adds numerals

. =
rd of trustees for expenditure within

ponsor will transfer community %
-
for percents stated.

604.1(c)

Ciarifies that title to all real property is held b
exclusive uses and purposes of the colle
held and used by the local board of trust

y the local sponsor in trust for the

ge. Title to all personal property shall be
ees for college purposes.

604.2 Clarifies that local boards of trustees have the authority to prepare and implement
budgets in addition to approving them as provided by statute. Also clarifies the

board authority to "determine and implement salary and employee benefits
schedules.”

604.2(a)

Clarifies that the local board shall establish employment policies and terms and
conditions of employment for the president as well as the professional

administrative staff, as provided by statute.
604.2(b) and (b)(1)
Clarifies that the local board of trustees may delegate to the president or
designee responsibility for implementation of various employment policies, to
include tenure, and to include policies concerning college staff, as well as faculty.
604.3(a)
Substitutes “implement” for “carry out.”

a0
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604.3(b}

Clarifies that duties of the president include making recommendations to the
trustees on salary and employee benefits schedules for all employees, and
tenure {unless personne! decisions have been delegated to the president).

604.3{c)

Deletes “negotiations” and substitutes ‘bargaining” in the phrase “collective
negotiations agreements.”

604.4(aj(1)

Adds phrase clarifying that there shall be rules and regulations governing the
election of the student member of the college board of trustees.

604.4(a)(2)

Clarifies the term of membership of the elected student member of the college
board of trustees as annual and running from July 1 through June 30, as
provided by statute. Also adds a sentence indicating that campus procedures

will be used to fill vacancies in the student trustee seat on the local board of
trustees, as provided by statute.
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605.2 Clarifies that admission to college programs “shall be granted in a non-
discriminatory manner.”

605.3(b}(3)
Clarifies that student records will be held in accordance with State and Federal
regulations.

605.4
Under regulations governing students, clarifies that student organizations shall
“offer open membership on a nondiscriminatory basis”™. Also substitutes “chief
administrative officer” with “president” and makes language of section gender
neutral.

605.5(a)
Deleted and moved to section on o section 602.4(d), aliowable operating
expenses.

605.5(b)
Deleted and moved to section 602.4({e}, unallowable operating expenses.

605.6 (renumbered to 605.5)
Clarifies that the college may permit the use of facilities by inside or outside
organizations (not limited by type or purpose), in a non-discriminatory manner,
subject to approval by the college trustees, and in accordance with college
policies for facilities use.

606.1 Capitalizes the term “faculty council of community colleges” and makes a
grammatical correction.

606.2(a)
Clarifies wording under Facuity Council of Community Colleges (FCCC) purpose
to include “make recommendations regarding academic concerns and issues”.

606.2(a)1)
Grammatical correction

606.2(a)(2)
Grammatical correction

606.2{a}3)
Grammatical correction

806.2{a}{4)
Grammatical correction

606.2(b)
Corrects capitalization

10



606.2(c)
Corrects capitalization

L

606.3
Expands membership of the voting members of the Faculty Council to include the

Vice Chancellor for Community Colleges and the Associate Provost for
Community Colleges and corrects punctuation,

606.4
Indicates that names of council delegates and alternates shall be forwarded to
the President of the Faculty Council.

805.5
Corrects capitalization

606.7(a)
Revises the definition of the office of Faculty Council President to provide the
option of two half-time co-Presidents, and to require that candidates for the office
of President obtain advance permission of the home campus President for
release time during their tenure in office. This section also calls for elections at
the annual spring Council meeting.

606.7(a)(1)
Corrects capitalization

606.7(a)(4)
Corrects capitalization

606.7(b)
Corrects capitalization

606.8(a)
Deletes “appropriate” from “spring meeting of the Faculty Council* and correct

punctuation,

606.8(b)
Corrects capitalization

606.8(c)
Corrects capitalization

606.9(a)
Deletes “appropriate” for substitutes “annual” and corrects capitalization.

506.9(a)(1)
Provides that the Secretary keep the minutes of the Faculty Council and the

Executive Committee.

606.9(a)(2)
Grammatical correction



606.9(a)(3)
Grammatical correction

606.9(a)(4) .
Grammatical and capitalization corrections
606.9(b)
Capitalization corrections
606.10
Adds the Associate Provost for Community Colleges as a member of the
Executive Committee.
806.13
Revises heading to read "Adoption of By-Laws.”
606.14
Revises heading to read “Procedure to Amend Faculty Council Regulations.”
606.14(b)
Deletes section as no longer relevant.
. 607.1
%ﬁ%% Adds a clause requiring that this code be reviewed every five years.



COMMUNITY COLLEGE REGULATIONS: PROPOSED AMENDMENTS
(11/29/01) |

NOTE: Bracketed items are to be deleted, Underlined language is new
language that is being included.

PART 600

DEFINITIONS AND INTRODUCTION
(Statutory authority: Education Law, § 355, subd. 1, par. ¢)

Sec.
600.1 Definition of terms
600.2 Introduction

§600.1 Definition of terms.

(a) Community College. Colleges established and operated either individually or
jointly, by counties, a_community college region, cities, intermediate school districts, or
schoot districts approved by the State University trustees pursuant to the provisions of
articie 126 of the Education Law.

(b} College trustees. The local or regional board of trustees charged by law to
administer the college or colleges.

{c) Local sponsor. The local sponsoring agency, such as a county, a community
coliege region, a city or a board of education which, with the State, students and other

counties, supplies the basic fiscal support for the college.

(d) State University trustees. The Board of Trustees of the State University of
New York which is legally responsible for coordinating the program of the individual
colleges.

§600.2 Introduction.

The Education Law of New York State provides that the State University trustees
shall provide standards and regulations covering the organization and operation of
community colleges. In summary, article 126 of the New York State Education Law

prescribes that:

{a} The local sponsor shall be responsible for establishing the college, providing
tocal financing, accepting title to college real property to be held in trust for the college's
use and purposes, approving the [total] budget total , and selecting the prescribed
procedures for the audit of college funds {and for the payment of bills and accounts].

@



(b) The State University trustees shall be responsible for approving the
establishment of the community college and of its programs, curricula and budgets, and
for providing standards and regulations to guide and govern its operation.

{(¢c)  The college trustees with the approval of the State University trustees
shall be responsible for the appointment of the president, adoption of the curricula and
preparation of the budget; and, subject to the general supervision of the State University
trustees, shall discharge such other duties as may be appropriate or necessary for the
effective operation of the college.
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PART 601

INITIAL ORGANIZATION OF A COMMUNITY COLLEGE
(Statutory authority: Education Law, § 355, subd. 1, par.c)

Sec.

601.1 Establishment minima

601.2 Programs

601.3 Name of the college

601.4 Multiple campus sponsorship areas

601.5 Community college service areas

601.6 Criteria for State University trustees’ approval of community

College full-opportunity plans
601.7 Participation in cooperative educational programs, services and

arrangements

§601.1 Establishment minima. [Education Law, § 6304, subd. 1, par. (@, (b))}

(@) Enroliment. A proposed college shall have a potential enroliment of at least
1,000 full-time equivalent students from its sponsorship area within four years after its

opening.

(b) Financial resources. The local sponsor shall have a true valuation of at least
[$300 million] $1.3 billion and an assessed valuation of at least [$150 million] $650
miltion.

(c) Budget. The local sponsor shall make available its share of funds at least one
year in advance of the formal opening of the college to assure the availability of
sufficient facilities and instructional resources by opening day. '

(1) Personnel.

(i) President and staff. The college budget shall provide, at least one year
before the formal opening of the college, sufficient funds to appoint a
president together with such supporting staff as may be necessary for the
organization of the college, including those functions associated with the
business affairs, academic development, library and student-personnel
program. Sufficient staff shall be employed to provide adequate care and
maintenance of buildings, grounds and equipment.

(i} Faculty. The college budget shall provide for one full-time equivalent
classroom teacher for a minimum of each 18.5 full-time students or the

equivalent thereof,

Page 3
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(2) Facilities. (i) Classrooms, laboratories, library and other facilities. Sufficient
space must be provided to prevent overcrowding as currently defined in
statements guiding space requirements issued by State University of New York.

(i) Library. Upon opening, the college shall have [a] sufficient {number of
well-distributed books and periodicals to support the academic program]
instructional resources to meet programmatic needs.

§601.2 Programs.

The program shall include both career and college transfer programs on a full-
and part-time basis. Such curricula shall be based on surveys of the population of the
sponsorship _area [projected annual number of high schoo! graduates], their
[educational] education _and training needs, quaiifications and interest, and, with
reference to career curricula, the prospects for employment of the graduates [locally,
statewide and nationally]. The college facilities must be available for use in the late
afternoon, evening, and summer to afford an educational opportunity for both full-time
and part-time students and to assure maximum utilization of available physical
resources. Special emphasis shall be given to community service and economic and
workforce development programs and services [special programs and extension work of
less than two years' duration for both full-time and part-time students]. Programmatic
review shall be conducted periodically as prescribed by the State University trustees.

§601.3 Name of the coliege.

Any coliege hereafter established which is by definition a community college
shall incorporate in its name (a) the words "community college” and (b) when possible
and desirable, the designation of its sponsorship or service area.

[601.4 Multiple campus sponsorship areas.

(a)  Definition of campus. A campus shall be defined as a location for community
college services that has an institutional character and identity of its own: i.e., a
definable clientele in the sponsorship area to be served, a coherent and
reasonably comprehensive program to serve this clientele, a faculty, an
administrative structure, a separate budget and fiscal accounting responsibility,

and a physical plant,

(b)  Size units of campuses. Community college campuses normally shail be
planned in size units of approximately 5,000 full-time equivalent students. Where
circumstances of geographic characteristics in the area and locations of
identifiable and substantial population groups in terms of time-distance travel are
such that access to a principal campus is significantly hampered, smaller campus
size units may be considered. When the enroliment potential at a principal
campus is projected to approach 5,000 full-time equivalent students and more
than one clearly definable subsection of the population or region of the
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(d)

(e)

Sponsorship area can, on the basis of objective criteria of population and
enrofiment projection, predict an enrollment of at least 1,000 full-time equivalent
students within three years from the date of establishment of the campus and a
continued growth pattern at the new campus, the feasibility and possible
development of additional campuses should be examined.

Establishment procedure. The establishment of additional campuses in a
sponsorship area shall be considered by the State University trustees for
approval and incorporation in the master plan of State University of New York
when:

(1) the college trustees and the local Sponsor or sponsors of the area endorse
the establishment of the additional campus;

(2)  the minimum enroliment potential projected for a new campus is at least
1,000 full-time equivalent students within four years after its planned
opening date;

(3}  the local plan for development of the new campus indicates an
administrative structure that has under the college trustees one chief
executive officer and a central staff with a single executive administrative
officer at each campus;

(4)  a tentative educational plan for the campuses which has been developed
on the basis of the local area study sponsored by the college trustees, is
accepted by the college trustees and the State University trustees:

(8) a tentative or preliminary budget and fiscal plan to finance the campus is
adopted by the college trustees and the local sponsor or sponsors; and

(6) a permanent site for operation of the new campus is approved by the
college trustees, the jocal Sponsor or sponsors and the State University

trustees.

Programs, certificates of degrees. Organized programs at a campus shall be
evaluated and accredited as institutional operations on their own merits.
Graduates of campus programs in a multiple campus community college
sponsorship area shall be granted certificates and degrees by the college
trustees upon the recommendation of the tacuity and administration of the
campus that the student attends.

Budget procedure. For community college fiscal years commencing on or after
July 1, 1983, a college operating pursuant to this section on a muitiple campus
basis shall submit a single consolidated operating budget for all campuses within
its sponsorship area. Any college establishing an additiona! campus within a
sponsorship area pursuant to this section, on or after July 1, 1983, may submit a
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separate operating budget for each such additional campus for not more than
four fiscal years following the establishment of such additional campus. For each
fiscal year thereafter, the college shall submit a single consolidated operating
budget for all campuses within its sponsorship area.]

601.4 Multiple campus locations

{a) Definitions (Pursuant to Education lLaw Section 207 and State Education
Department Regulations, Part 54, Section 50.1)

(1) Branch Campus. Branch campus means a unit of an institution located at a
place other than the institution's principal center or another degree-granting
institution, at which the institution offers one or more curricula leading to a certificate
or degree. The SUNY Master Plan must be amended 1o include the branch campus
and must be approved by the SUNY Provost, Chancelior and Board of Trustess, as
well as the Education Commissioner, the Board of Regents and the Governor.

(2) Extension Center or Interinstitutional Center. Extension center means a unit of
an institution located at a place other than the institution’s principal center or another
degree-granting institution, at which the institution does not offer any curricula
leading to a certificate or degree, but at which the institution either conducts more
than fifteen courses for credit or has more than three hundred fifty course
registrations for credit in any academic year. Approval of the SUNY Provost and the
Education Commissioner is required.

L

(3) Extension Site or Interinstitutional Site. Extension site means a unit of an
institution located at a place other than the institution's principal center or another
degree-granting institution, at which the institution does not offer any curricula
leading to a certificate or degree, and at which the institution conducts no more than
fifteen courses for credit and has no more than three hundred fifty course
registrations for credit in any academic year. No special approval is required.

(b) Exceptions (Pursuant to Ed CR 54.2). The following shall not be subject to the
provisions of section (a}:

(1) Units of New York institutions located outside the state or on territory over which
the Federal government has asserted exclusive jurisdiction,

(2) Registered clinical or field curricula, or components or courses of registered
curricula, where such curricula, components, or courses require special facilities

unavailable at the principal center.
(3) Courses offered for credit by a deqgree-granting institution to secondary school

students within a secondary school.
(4) Courses or curricula offered by an institution within a correctional facility.
(5) Courses or curricula offered by an institution on the territory of a Native American

reservation,

Page 6



(8} Other off-campus offerings for credit which the commissioner determines warrant
exceptional treatment.

(c) Support Services. The services normally afforded to _students and faculty at the
principal campus center shall also be afforded fo students and faculty in off-campus
credit activities, to the greatest extent possible. This includes ropriate instructional
facilities; access to library fesources; access 1o advisement, financial aid. counseling

e

and other support services: and rocedures for faculty hiring, orientation, evaluation and

participation.

(d) Application Process, Application forms, guidelines and assistance with pursuing

extension center or branch campus approval should be obtained from the office of the

SUNY Provost.

(e} Establishment Procedure. The establishment of branch campuses or extension
centers for an institution shall be considered by the SUNY Trustees for approval and
incorporation in the Master Plan when:

(1) The college Trustees and local sponsor or sponsors endorse the establishment

of the additional campus or center;

{2) The local plan for development of the new campus or center indicates an
administrative structure that includes a responsible chief administrative officer at
each campus site:

(3) A tentative educational plan for the Campus or center has been developed on the
basis of a local area study of the need for such campus;

(4) A preliminary budget and fiscal plan to finance the campus or center is adopted
by the college Trustees and the local SDONSOr O SPONSOIS;

{5) A_permanent site for operation of the campus or center is approved by the
college Trustees and the local sponsor or SpOnsors.

() Programs. certificates and degrees. OQrganized for-credit . academic programs at
branch campuses shail be evaluated and accredited as institutional operations on their
own merits, in accordance with the policies and procedures of SUNY and the relevant
regional accrediting agency. Graduates of programs of multiple campus community
colleges shall be granted certificates and degrees by the college Trustees upon the
recommendation of the principal campus faculty and administration, in consultation with
the faculty and administration of the branch campus,

{g) Budget Procedure.  Any college establishing a_branch campus pursuant to this
section may submit a separate operating budget for each such campus for the
organization year and the first two fiscal years in which students are enrolled. For each
fiscal year thereafter, the college shall submit a single consolidated operating budget for
all its campus locations.

{h) The Chancellor, or designee, may develop and issue appropriate quidelines and
procedures for the implementation of this section.
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(i) Community College Service Area. Where the location of a branch campus

extension center or extension site is_outside of the local sponsorship area, the

provisions of subsequent Section 601.5 of this Title shall apply.

601.5 Community college service areas.

(a) In accordance with subdivision 1 of section 8302 [or] and subdivision 2 of section
6305 of the Education Law, a community college may provide educational services
beyond its sponsorship area, which may be included in the operating budget for
State financial assistance purposes, provided that:

(1)

(3)

such services are provided for a [qualified local sponsor or sponsors]
contracting local entity or entities who elect to participate in the operations
of an existing community college. A [qualified local sponsor] contracting
local entity shall be defined as:

()  a county which does not sponsor a community college or have
located within its geographic boundary a State University
agricuitural and technical college or College of Technology; or

(ii) any city, intermediate schooi district or school district within such a
county; and

the provision of such educational services is defined in an agreement
between the board of trustees of the community college and a [qualified
local sponsor or sponsors} contracting local entity or entities, as duly
authorized by appropriate local law, resolution, order or ordinance of the
local sponsor of the college and the [qualified local sponsor] contracting

local entity.

in_cases where services are provided by more than one community
college, said agreement shall delineate each college’s region of operation
and programmatic responsibilities _in _order to avoid unwarranted
duplication of services.

(b} A [qualified local sponsor} contracting local entity shail pay an appropriate share
of the expense involved in the local sponsor's community college program where
students who attend the program reside within the jurisdiction of the [qualified
local sponsor] contracting local entity.

(1

The appropriate share with respect to operating costs shall be determined
on the basis of the [full] operating chargeback rate on an FTE student
basis established for the community coliege.
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(2) This chargeback share is applicable to all approved credit courses taken
by students approved by the college. regardless of age or current
educational status.

[(2)] (3)_The appropriate share with respect to capital costs shall be determined
on the basis of the [full] capital chargeback rate established for the community
college. Capital costs shall be paid by the [qualified local sponsor] contracting
local entity only in the event that capital costs are generated solely as a result of
the program provided by the community college.

[(3)] (4) When students reside outside of the areas of both the sponsor and the
[qualified local sponsor] contracting local entity, the allocable portion to be
paid by the county of residence for operating and capital costs shall be the
amount established for the residents of the [qualified local sponsor]
contracting local entity and paid to the college.

(c)  The determination of a community college service area and the provision of
educational services therein, as may be defined pursuant to subdivision (a) of
this section, shall be subject to the approval of the chancellor or [his] designee,
except that where the provision of educational services pursuant to this section
would result in the establishment of an institutional branch campus or_extension
center, such establishment shall be pursuant to the procedures for multiple
campuses (§ 601.4 of this Titie, supra).

(d)  The [chancellor] Chancellor, or [his] designee, may develop and issue
appropriate guidelines and procedures for the implementation of this section.

§601.6 Criteria for State University trustees' approval of community college full-
opportunity plans.

An approvable full-opportunity plan, which shall be submitted to the State University
trustees after approval by the board of trustees of a community college and the local
sponsor or sponsors, should:

(a) make it possible at least for every applicant who is a [previous June high school
graduate] high school graduate in the year prior or a veteran, regardless of high school
graduation date, and who is a resident in the sponsorship area, to take some
appropriate program, credit or noncredit, on a full-time basis: the student's range of
choices shall include developmental studies, certificate and diploma studies, and
associate-degree studies, either college transter or career;

(b} commit the college to allowing each student sufficient time to explore
appropriate career goals [for himself}; a_student [he] should have an opportunity to
change [his major] a chosen field of study, the allowable number of such changes to be

determined locally.
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(c) provide that where the student's basic educational skills need Improvement,
appropriate instruction will be supplied;

(d) include provisions for the individualization of instruction and a clear explanation
of how "nontraditional” learning resources are to be used:

(e) demonstrate that there will be a continuity of counseiing of the individua! student
from the high school through the college program, i.e., show that there is an articulation
of counseling between the college and the high schools:

(f) provide evidence of the adequacy of the college faculty to implement the plan;

(g} Include specific reference to increased space utilization, extended instructional
day, year-round calendar or other administrative expedients which will be employed as
8conomy measures,

(h) show what adaptations of previous admissions office practices, academic
grading practices, and counseling practices will be made in service of the new, more
heterogeneous student population;

(i} provide specifically for the filing of an annual report with State University of New
York on progress towards implementation of the plan, approval of annual payment(s) to
be contingent on the filing of such annual report(s). Such annual progress reports shall
be submitted to the Chancellor, State University of New York, or [his} designee,
according to the following schedule(s): 9/1-8/31 fiscal year by 8/31 of each fiscal year;
7/1-6/30 fiscal year by 6/30 of each fiscal year.

§601.7  Participation in cooperative educational programs, services and
arrangements.

[Subject to the approval of the lacal sponsor, the] The board of trustees of a
community college may participate in cooperative educational programs, services and
arrangements with colleges, universities, school districts, boards of cooperative educa-
tional services, libraries, museums, through contract or otherwise, and join any
cooperative association of such educational institutions formed as a corporation
pursuant to section 216 of the Education Law, in accordance with further guidelines as
shall be developed and issued by the chancellor with the approval of the Director of the

Budget, provided that:

(a) the college trustees shall review and approve the terms and conditions of
participation in any interinstitutional corporation, including the charter and bylaws
thereof, and may thereafter authorize the president of the community college, or [his}]
designee, 1o participate on the governing body of such corporation;

(b) the college's commitments, including facilities and resources, to any
interinstitutional arrangement, association or corporation, shall be made in compliance
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with ail provisions of law and regulations governing the community colleges, and shail
not exceed funds appropriated or otherwise lawfully available to the community college
therefore in the fiscal year in which the commitments are made:

(c) the financial standing and operations of any interinstitutional arrangement,
association or corporation shail be subject to post-audit by the State Comptroller, [; and)

[(d) an annual report of any interinstitutional arrangement, association or

corporation shall be submitted to the college trustees and to the Chancellor of the
University.]
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PART 602

COLLEGE FINANCE AND BUSINESS OPERATIONS
(COLLEGE OPERATING FUND)
(Statutory authority: Education Law, §§ 355, 6221, 6302, 6304, 6305;
L. 1984, ch. 762; L. 1993, ch. 53 as amended by L. 1993, ch. 259)

Sec.

602.1  Introduction

802.2 Preliminary college operating budget estimate

602.3 The college operating budget request

802.4 Revenues and appropriations/expenditures to be reported in the preliminary
operating budget estimate, college operating budget request, amendments to
college operating budget request and annual financial report

602.5  State aid for non-credit remedial programs

602.6 Gifts and bequests

602.7 Sponsor services

602.8 Limitations on operating costs for purposes of State financial assistance

602.8 Amendments to coliege operating budget requests

602.10 College tuition and fees

602.11 Refund of tuition and fees

802.12 Operating chargebacks for nonresident students

602.13 Annual financial reports

602.14 internal business practices

602.15 Operating Aid Payment Schedule

§602.1 Introduction,

(a) The financial and business policies and practices of the community colleges shall
comply with articie 126 of the Education Law, the Code of Standards and Procedures
for the Administration and Operation of Community Colleges under the Program of
State University of New York prescribed by the State University trustees, and a manual
for community coliege business offices, and such other instructions as may be
appropriate and necessary from time to time as prescribed by the Chancellor of State
University or [his] designee.

(b} Records and accounts must be maintained in accordance with {the Uniform
System of Accounts for Community Coileges] national accounting standards for
budgeting and financial reporting as prescribed by the State [Comptrolier,] University
Board of Trustees, and shall be subject to audit by the State.

{c} The records and accounts of the community college shall be audited annually by
an_independent [a] certified public [independent] accounting firm {or the agency of the
sponsor responsible for the performance of audits].
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{d) The college operating fund balance is to be reviewed periodically and maintained
at a level consistent with sound fiscal [cash] management procedures.

(e) To gain the benefit of interest eamings, operating fund cash in excess of current
needs is o be held in guthorized investments. [The interest so earned is to be treated
as an offsetting revenue item in the college operating budget and annual financial
report.] The Chancellor or designee shalil determine the classification (offset or revenue
in_lieu of local sponsor share) interest income in the college operating budget and
annual financial report.

(H{Subject to the approval of the college sponsor, the] The college board of trustees
may enter into a contract with a not-for-profit corporation for the purpose of operating
food-service, bookstore and/or conducting other appropriate auxiliary service activities.
Such contract shall provide that the food and bookstore services be provided at the
lowest possible cost to the students consistent with sound business and financial
practices. Where a not-for-profit corporation has been established for the purpose of
operating food service, bookstore and/or conducting other appropriate activities, the
rights and responsibilities of the corporation shall be included in the contract between
the [association] corporation and the college board of trustees.

§602.2 Preliminary college operating budget estimate.

On or before the date prescribed by the Chancellor of State University or [his]
designee, the college shall file a preliminary operating budget estimate with
State University of New York for [the college fiscal year commencing on July 1 or
September 1 of] the next succeeding [calendar] college fiscal year. [The preliminary
college operating budget estimate shall have been approved by the college trustees and
shall be accompanied by evidence of such approval.]

§602.3 The college operating budget request.

(a} On or before the date prescribed by the Chancellor of State University or [his]
designee, the college shall file the college operating budget request with State
University for the college fiscal year commencing on July 1st or September 1st.

(b) Prior to filing the operating budget request with the State University of New York,
[the sum total operating budget request shall include the sponsor's share and operating
budget request] the sponsor's contribution and budget total shall have been approved
by the college trustees and the sponsor, and the request shail contain evidence of such
approval.

{¢) The State University trustees shall take appropriate action relative to the total
operating budget and the State financial assistance, subject to the availability of funds

appropriated by the Legislature therefor.
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(d) Should the State University trustees and/or the local sponsor fail to approve the
budget submitted by the college trustees, the college trustees shall request the
Chancellor of State University or [his] designee to arrange for a conference to include
representatives of the three bodies to produce agreement on the amount of the budget.

(e) Any needed adjustments in the budget that might result from the outcome of the
foregoing negotiations shall be made by the college trustees and within the total amount
of funds agreed upon.

§602.4 Revenues and appropriations/expenditures to be reported in the
preliminary operating budget estimate, college operating budget request,
amendments to college operating budget request and annual financial report.

(a) The college operating budget request shall include all estimated revenues to be
received by the college for operating expense purposes. These revenues may [shall]
include but are not [be] limited to the following:

(1) student tuition;

(2) State aid,;

(3) sponsor contribution;

(4) charges to nonresidents not presenting certificates of residence;

(5) out-of-State resident tuition;

(6) operating chargebacks to other counties;

(7) gifts and donations;

(8) endowment income;

(9) unclassified revenue--local sponsor share;

(10) organized activity income;

(11) service fees, including parking fees and fines, and library fines;

(12) interest and earnings on all cperating funds and reserve for capital cost
chargebacks,

{13) rental of real property, including rental income on college-owned houses and
rental revenue received from bookstore and food-service concessionaires;

(14) rental of equipment, including locker rentals;

(15) forfeiture of tuition deposits;

(16) sales of scrap and excess material;

(17) other minor sales;

(18) sales of equipment;

(19) insurance recoveries,

(20) other compensation for loss, including reimbursement for laboratory breakage,

(21) refunds of prior year's expenses,

(22) unclassified revenues--offset to expenses, including vending machine,
bookstore and food-service concession income; telephone commissions; employee jury
duty fees paid to the college, parking fees and fines, and library fines; and

(23) Federal aid provided in the name of the college.

(24) For other allowable items, please refer to the Manual for Community College

s Business Officers.
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{(b) Federal, private or separately funded State revenues received for 100 percent
support of student financial aid programs should not be included in the college
unrestricted operating budget. However, complete records should be maintained on
these funds and any liabilities should be reported in the operating fund balance sheet.

(c) The college operating budget request shall include all valid appropriations for
restricted and unrestricted operating expense purposes. These appropriations may
include appropriate expenses for the following functions:

[(1) instruction and departmental research;

(2) organized activities;

(3) sponsored research and other sponsored programs;
(4) extension and public service:

(5} libraries;

(6) student services:

(7) maintenance and operation of plant:

(8) general administration:;

(9) general institutiona! services: and

(10) employee benefits].

Instruction
Public Service
Academic Support

Libraries

Other
Student Services
Institutional Support

General Administration

General Institutional Support
Operation and Maintenance of Plant
Scholarships and Fellowships (restricted)
Auxiliary Enterprises {restricted)

Scholarships

(d) The following is a listing of specific operaling expensses which are allowable for
State aid and support by student tuition revenues. This listing is not intended to be all-
inclusive.

(1) Compensation for personal services.

(2) Lease and maintenance costs for rented physical space and equipment where
used for college purposes. [(Commencing with the community college’s 1977-78 fiscal
year, rental/leasing] Rental/leasing of instructional space {to be used for a period of time
longer than six months] shall be subject to the approval of the chancellor or [his]
designee.[}]

(3) Property and liability insurance. The practice of the local sponsor in regard to
insurance coverage may govern in determining allowable insurance charges. Insurance
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premiums are an allowable expense. If the local sponsor is a self-insurer, no part of the
charges should be included in the budget, except for compensation [or] for losses
incurred.

(4) Consumable supplies.

(5) Repairs to buildings, grounds and equipment. For purposes of this section, a
repair is maintenance expenditure for the purpose of maintaining a facility in an
ordinarily efficient operating condition. A repair does not significantly add to the value of
the facility, nor does it appreciably prolong its life. It merely keeps the property in an
efficient operating condition over its probable useful life for the uses for which it was
acquired.

{6) Travel expenses for college purposes, including expenses related to the
recruitment of professional staff.

{7} Communications and postage expenses for college purposes.

(8} Printing and advertising expenses for coilege purposes.

(9) Library acquisitions. For purposes of this section, the initial $50,000 expenditure
for {iibrary books] instructional resources for each college or each campus of a multipie
campus community college, where such multiple campuses have been approved by the
University trustees, must be included as a capital expense.

(10) Institutional membership in local, State and national education-related
organizations and associations.

(11) Conference fees and travel expenses related to staff attendance at
conferences, where such conferences are related to coilege purposes.

(12) Expenses related to forsign student exchange programs.

e (13) Moving expense of newly appointed members of the professional staff.

(14) Fees and costs for evaluation and accreditation by Middle States Association of
Colleges and Secondary Schools and other accreditation associations.

{15) Graduation exercise expenses for speaker, reception for honored guests,
music, and decorations for platform, and cost of caps and gowns for guests, speakers,
college trustees, faculty and administrative staff.

{16) Expenses relating to refreshments, iuncheons and dinners if for the purpose of
conducting official college business. [(The purpose of each meeting and the names of
persons in attendance, with a statement of their official relationship to the college, must
be maintained for audit purposes.}]

(17) Expenses of moving college furnishings and equipment [from a temporary to a
permanent campus].

(18) Costs of training programs for college staff, including on- and off-campus
seminars for professional staff.

(19} Expenses in accordance with the terms of a collectively negotiated agreement.

(20} Expenses related to appropriate non-revenue producing community service
programs.

{21) Equipment costs not included in the capital construction budget.

(22) Employer contributions to fringe benefits negotiated under the terms of a
collectively negotiated agreement.

(23) [Necessary alumni program expenses.] Expenses related 1o a college operated
alumni program.

(24) Other general education expenses.
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{25} Personal services and fringe benefit expenses for ¢coaches,
{26) Scholarships
(e} The following is a listing of operating expenses which are not allowable for State
aid and support by student tuition revenues:

(1) Expenses of service area educational programs where such programs have not
been approved by State University.

(2) Individual memberships in professional organizations and associations, except
in those instances where institutional memberships beneficial to the educational
purposes of the college are not available, in which instances the individual membership
fee will be allowable for State aid purposes.

{3) Contingency accounts,

(4) Food service and bookstore expenses and losses where such services are
subcontracted.

(5) Rental of caps and gowns for students.

(6) Student activity functions, such as student receptions, socials, [and]
publications, and communication expenses related to student activity programs and
faculty-student association activities.

(7) Rental and maintenance costs for property not used for college purposes.

(8) Expenses relating to the activities and administration of faculty-student
associations.

(9) Expenses relating to the operation and administration of dormitories.

(10) Penalty fees for overdue payment of legal obligations.

(11) Costs of food, beverages and entertainment for college social functions.

(12) Collection agency fees for delinquent student accounts. This shall not be
construed to prohibit the engagement of collection agencies to collect overdue student
accounts. However, the collection agency fee shall be added to the student account.

(13) Matching funds for off-campus college work-study programs.

(14) Administrative overhead expenses otherwise chargeable to Federal programs
[(including but not limited to NDSL, CWS, and SEOG)].

(15) Depreciation.

(16) Costs for transportation of intercoliegiate athletic teams or of students to attend
athletic contests shall be a_ direct charge to the student-athletic association.
faculty-student corporation, or other similar_organization. Other expenses,
such as payment of officials. purchases of uniforms and athletic equipment,
guarantees and other related intercollegiate athletic expenses. shall not be
included in the operating budget of the institution.

§602.5 State aid for non-credit remedial programs.

(a) Non-credit remedial programs operated by community colleges are eligible for State
aid if the sponsor contributes its share of operating costs and each program meets the
following criterion: Instruction concerned with diagnosing, correcting or improving such
basic skills as oral and written communications, reading, analytical concepts and
general study habits and patterns, to overcome in part or in whole any particular marked
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deficiency which interferes with a student's ability to pursue an educational objective
State financial assistance shall be allowed for all noncredit remedial
avocational,

effectively.
having an equivalent number of credit hours.
(c) The following courses are specifically not eligible for State aid:

requirements heretofore or presently undertaken by community colleges.
(d) The local operating budget shall indicate whether such non-credit courses are
offered. Additional procedures for [annual] periodic review of ail non-credit courses to

(b} Fees for noncredit courses shall not exceed the tuition for credit-bearing courses

recreational, and social group courses.
determine eligibility for State aid shall be in accord with guidelines developed and

issued by the [chancellor] Chancellor or designee.
(e} All courses and programs not eligible for State aid shall be in the aggregate self-
sustaining. The revenues collectively received for such courses and programs must be
adequate to cover the direct costs of all the courses and programs including facuity
salaries and fringe benefits, the costs of supplies and materials consumed in the
Each individual course of

courses and programs, the costs of equipment used only for the programs and other
expenses directly incurred by the courses and programs.
program need not be operated on a self-sustaining basis.
(f} Fees for noncredit courses which are not eligible for State aid and which have no
practical credit equivalency shall be determined by policy of the local trustees or their

L
(@) In order to receive State financial assistance for noncredit courses, each community

designee.
college must submit to the [chancellor] Chancellor, or designee, a request for funding
which, at a minimum, shall contain the name of any co-sponsoring institutional group or
agency, a description of the college’s control of operation of the course in the areas of
fiscal administration, selection of faculty and course development, a description of the

course or program to be offered, the major purpose of the course or program as it
relates to the mission of the college, the projected full-time equivalent student or
headcount enroliment of the proposed course or program, and such other data as

required by the chancellor, or designee, on forms designated for this purpose.
{(h) Each community college shall maintain a record of costs and revenues, and other
descriptive data in accordance with guidelines issued by the chancellor, or designee, for
its total noncredit program in order to be eligible for State financial assistance for such
Each community college shall submit such records to the [chancelior]
Chancellor, or designee, at the time and in the manner established by the [chancellor]
Page 18
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(a) The college is empowered and authorized through its board of trustees to accept
gifts, grants, bequests and devises absolutely or in trust for such purposes as the
college trustees may deem appropriate or proper for carrying on the programs and
objectives of the coliege. The college shall neither participate in the selection of nor
accept contributions which may in any way distinguish among individuals or groups on
the basis of sex, age, race, color, religion, creed or national origin.

(b) All gifts of money made in the name of the community college shall be recorded in
the college fund or foundation.

(1) Restricted gifts of money shall be used for the purposes specified by the
donor.

(2) Unrestricted gifts of money may be used for such purposes as are
determined by the college trustees [, subject to the approval of the sponsor].

(c) Gifts of personal property, instructional equipment, library books or special collec-
tions, works of art, and other items of value to the college shall not be considered as

part of the operating budget.
§602.7 Sponsor services.

(a) [The definition of] Sfsjponsor services, [for purposes of determining State operating
aid, is] are those direct services rendered on behalf of a community college, by the
sponsor, which have been determined by the college board of trustees to be [are]
necessary for the maintenance and operation of the college, [by the sponsor(s) of the
college] and which would otherwise be provided by the college staff or a vendor.

(b) The community college board of trustees shall approve or disapprove sach sponsor
service and its estimated value in advance of the service being rendered, and shall
approve the payment for each sponsor service satisfactorily performed. Only services
approved by the college trustees shall be deemed eligible for state aid.

(¢) In submitting its operating budget request, the college shall provide a listing
containing a description of the nature and estimated cost of each approved sponsor

service.
(d) In approving the college-operating budget, unless specific exceptions have been

taken, the State University trustees shall have approved the valuation of the sponsor
services included in the college-operating budget.

[(e) A listing containing a description of the nature and the estimated cost of each
sponsor service approved by the State University trustees shall be forwarded to the
Director of the Budget for approval of valuation ]

(&){()] The following general types of sponsor services, although not inclusive, will be
considered for approval where such direct services are beyond the capability of the
college staff and the costs of such direct services are compestitive, as demonstrated by
competitive bidding, with those of reliable vendors:
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) Maintenance and repair of college buildings.

) Snow removal from roadways and parking lots.
3) Repair of roadways and parking lots.

4) Repair of automotive equipment.

5) Waste and garbage removal.
6) Laundry services.
7)

8)

nt
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Photographic services.

Provision of equipment, materials and supplies from the sponsor's

central stores.

9) Academic and administrative computer services.

10) Operation of college telephone switchboard.

11) Allocation of utility service charges--steam, electricity, water and sewage,
where the college is one activity within a larger sponsor complex.

(
(
{
(
(
(
(
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{f) The local sponsor may not bill the community college for indirect costs.

§602.8 Limitations on [operating costs for purposes of] State financial
assistance, [Education Law, $§6304(1)(a), (b)(i))]

During the community college fiscal years commencing on and after July 1, 1975,

State financial assistance for community college operating costs shall be determined by
the State University trustees pursuant to section 6304 of the Education Law as follows:

(a) Definitions for this section.

(1) Net operating costs. Gross operating expenditures [less] minus actual
offsetting operating revenues, [including] (such as Federal aid) and actual operating
expenditures not allowable for State aid.

(2) Net operating budget. Gross operating budget [less] minus budgeted
offsetting operating revenues, [including] (such as Federal aid) and budgeted
appropriations not allowable for State aid.

(3) Rental cost for physical space. The costs of rented physical space,
excluding costs of such services as electricity, gas, heat or janitorial services where
the expenses of the latter types of services are included in the rental charges.

(4) Disadvantaged students. Students eligible for supplemental financial
assistance in education opportunity programs under criteria established by State
University of New York, pursuant to section 6452 of the Education Law and
Subpart 27-2 of this Title (rules of the Board of Regents).

[(5) Disadvantaged in the population of the sponsorship area. The number of
cases of welfare assistance under aid to dependent children and the number of
recipients of welfare assistance under the medical assistance program,
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supplemental security income program and home relief, as reported by the New
York State Department of Social Services. ]

i

@

(8) [(8)] Full-time equivalent student. A hypothetical student who has enrolied
in a course load consisting of 30 semester Credit hours or 45 quarter credit hours or
the equivalent of such credit hours in the case of noncredit course offerings, during
the course of one college fiscal year.

(6} [(7)] Ful-time equivalent faculty. One fuil-time facuity position. To ascertain
full-time equivalent faculty, divide the total class hours taught at the college,
including classroom hours and laboratory hours, by the average classroom and
laboratory hours taught by the college's full-time faculty, excluding overload hours
taught for extra compensation. Full-time faculty for this purpose is defined as all
personnel holiding faculty rank and being paid on a full-time basis, with the
exclusion of:

(i) persons assigned to perform nonteaching functions including, for
example, personnel holding the title of president, vice-president, dean, librarian,
registrar or student counssior:

(iiy personnel holding the title of or formally designated to function as
academic department heads, not to exceed one per department; and

(iii) faculty members granted release time of at least six credits hours per
semester to undertake duties required under the terms of a grant or contract
funded by an outside agency, provided, however, that such release time is
accompanied by an equivalent reduction in salary or an offsetting recovery of

revenues by the coilege.

e
-
]
-

For example, where 100 full-time faculty as defined above generate 3,200 class hours
during the academic year, the average class hours taught are 32; and where the total
class hours taught during the same academic year is 3,856, the number of full-time
equivalent faculty is 120.5 (3,856 divided by 32).

(7} [(8)] Costs of instruction and deparimental research. The costs of personal
services, equipment and contractual expenses for instruction and departmental
research for the day and evening sessions, winter intersessions, and summer

sessions of the college.

(8) [{9)] Fuil-time credit student. A student who is enrolled in a minimum of 12
credit hours or credit hour equivalents of academic work per semester or quarter.

[(10) Technical programs. Certificate and dipioma programs in the sciences
and technologies and all associate in science, associate in applied science and
associate in occupational studies degree programs, with the exception of associate
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in science, liberal arts and general studies degree curricula and the following
business curricula and options and local variations of these program names:

{i} Accounting

(i) Advertising

(iii) Advertising.and Communications

(iv) Banking, Insurance and Real Estate

{(v) Business Administration

(vi}) Court Administration

(vii) Credit and Collections

(viii} Fashion Buying and Merchandising

(ix) Health Services Management Technology

(x) Industrial and Labor Relations

(xi} International Trade and Travel

{xii}) Marketing

(xiii) Marketing--Industrial

(xiv) Marketing--International Trade

(xv) Marketing Management and Sales

{(xvi} Office Management

(xvii) Retail Business Management

(xviii) Sales Management

(xix) Secretarial Science and Options

(xx) Small Business Operations

(XXI) Textile and Apparel Marketing

(xxii} Traffic and Shipping

(xxiii) Transportation and Distribution Management.

(11) Business programs. Certificate and diploma programs in business,
including all associates in science, associate in applied science and associate in
occupational studies degree programs in business as well as the options and local
variations of the program names specifically excluded under paragraph (10) of this
subdivision.]

(9) [(12)] Diploma and certificate programs. Those programs approved by the
State University of New York and the State Education Department as leading to a
recognized credential, either diploma or certificate.

(b) Before approving the budget of any community college, the State University
trustees shall review such budget and may make such adjustments thereto, [either] in
aggregate amount [or in items therein,] as they may deem appropriate with respect to
the programs and operation of the college and in relation to the maximum limitations on
State-operating assistance for community colleges prescribed in this Subchapter.
Nothing contained in this Subchapter shall be deemed to require the approval of any
operating budget at the amounts as herein limited, nor to prevent the operation of a
community college in excess of the amount of the costs approved by the State
University trustees, provided such excess costs shall be borne and paid for or otherwise
made available to or by the local sponsor or sponsors.
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(c) Basic State financial assistance,

(1) Full opportunity colleges. The basic State financial assistance for
community colleges, implementing approved full opportunity programs, shall be
the lowest of the following:

(i two-fifths (40%) of the net operating budget of the college, or campus
of a multiple campus college, as approved by the State University
trustees;

(i) two-fifths (40%) of the net operating costs of the college, or campus
of a multiple campus college; or

(i} for the college fiscal year [2000-2001] 2001-2002, the total of the
following:

{a) the budgeted or actuai number (whichever is less) of full-time
equivalent students enrolled in programs eligible for State finan-
cial assistance multiplied by $[2050] 2250; and

(b) one-half (50%) of rental costs for physical space.

(2) Non-full opportunity colleges. The basic State financial assistance for
community colleges not implementing approved full opportunity programs shall
be the lowest of the following:

(i} one-third (33%]) of the net operating budget of the college, or campus
of a multiple campus college, as approved by the State University
trustees;

(i) one-third (33%) of the net Operating costs of the college, or campus
of a muiltiple campus college; or

(i) for the college fiscal year [2000-2001] 2001-2002, the total of the
following: '

(@) the budgeted or actual number (whichever is less) of full-time

equivalent students enrolled in programs eligible for State finan-
cial assistance multtiplied by $[1709] 1875: and

{(b) one-half (50%) of rental cost for physical space.
(3) Notwithstanding the provisions of paragraphs (1) and (2) of this subdivision,

a community college or a new campus of a multiple campus community
college in the process of formation shall be eligible for basic State financial
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assistance in the amount of one-third of the net operating budget or one-third
of the net operating costs, whichever is the lesser, for those colleges not
implementing an approved full opportunity program plan, or two-fifths of the net
operating budget or two-fifths of the net operating costs, whichever is the
lesser, for those:colleges implementing an approved full opportunity program,
during the organization year and the first two fiscal years in which students are
enrolled.

d) Funded enroliment. Notwithstanding the provisions of this section, assistance
payable for the [2000-2001] current community college fiscal year on the basis of full-
time equivalent credit enrollment and non-credit remedial enrollment shall be paid on
an aidable coliege enroliment defined to be the greater of:

(1) The actual full-time equivalent credit enrollment and non-credit remedial
enrollment for the [2000-2001] previous community college fiscal year; or

(2) The sum of the following: 50 percent of the actual full-time equivalent credit
enrollment and non-credit remedial enrollment for the previous college fiscal
year [1999-2000] plus 30 percent of the actual full-time equivalent credit
enrollment and non-credit remedial enroliment for college fiscal year 2 years
prior [1998-1999], plus 20 percent of the actual full-time equivalent credit
enroliment and non-credit remedial enroliment for college fiscal year 3 years
prior [1997-1998]. For such enrollment full assistance is payable as
provided in clauses (c)(1)(ili)(a) and (2)(iii)(a) of this section.

(e) Excess student revenues. Local sponsors may use funds contained in
reserves for excess student revenue, excluding any excess student revenues
attributable to the [2000-2001] current community college fiscal year, for operating
support of the community college program even though said expenditure may cause
expenses from student revenues to exceed one-third of the college’s net operating
budget provided that such funds do not cause the college's revenues from the local
sponsor's contributions in aggregate to be less than the comparable rates for the
previous community college fiscal year.

§602.9 Amendments to college operating budget requests.

(a) [Subject to the approval of the sponsor.] Within [and within] the total approved
college operating budget, the college trustees may transfer appropriations from one
function or object of expense account to another.

(b) Amendments to increase the total college operating budget for the State financial
assistance] may be effected by the college trustees with the approval of the sponsor
and State University trustees. Anticipated requests for amendments 10 increase the
total operating budget [or the State financial assistance] shall be reported to and
discussed with the Chancellor of State University or [his] designee at the earliest
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possible date, in order that the need for changes in coliege operations from those
described in the budget first approved can be fully analyzed and understood.

{c) Prior to filing with the State University of New York, [the] a request to increase [the
total college operating . budget or] the State financial assistance shalf have been
approved and certified by the college trustees [and the sponsor]. [The Chancelior of
State University of New York shall take appropriate action relative to the request to

approved budgeted amount. The State University Board of Trustees shall take
appropriate action relative to requests to amend the State financial assistance in
amounts greater than five percent of the approved State financial assistance. ]

(d) The Chancellor of State University shall take appropriate action relative to the
request to amend the total operating budget in the amount of five percent or less of [he]
the approved total operating budget. The total of all such requests approved by the
[chancelior] Changellor for a community college year shall not exceed five percent of
the original approved budgeted amount. The State University Board of Trustees shall
take appropriate action relative to the request to amend the total college operating
budget in amounts greater than a five percent of the approved total operating budget.

{e) The Chancellor of State University shall take appropriate action relative to the
request to amend the State financial assistance in the amount of five percent or less of
he approved State financial assistance. The total of all such requests approved by the
[chancellor] Chancellor for a community college year shall not exceed five percent of
the original approved budgeted amount. The State University Board of Trustees shall
take appropriate action relative to the request to amend the total the State financial
assistance in amounts greater than five percent of the approved State financial
assistance.

{f) The Chancellor of State University of New York shall annually report to the State
University Board of Trustees concerning all amendments to community college
operating budget requests approved by the Chancellor during the preceding college
year.

§602.10 College tuition and fees.

(a) On or before the date prescribed by the Chancellor of State University or [his]
designee, the college shali file the tuition and fee schedule with State University of New
York for the college fiscal year commencing on July 1st or September 1st.

{b) The college tuition and fee schedule shall be filed in accordance with article 126 of
the Education Law, this Subchapter, and the manual for community college business
offices, and on the forms and in accordance with the instructions promulgated by the
Chancellor of State University or [his] designee.
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(c) Student tuition and fees.

(1) Tuition and student revenue fees shall not exceed, in the aggregate, more
than 1/3 (33%) of net operating costs. Student service fees [are service fees], such
as laboratory fees, late registration fees and transcript fees, {and] will be applied as
offsetting revenues of the operating costs. Policies governing student revenue fees
or any other general fee charged to all students, such as registration fees, shall be
determined, as appropriate, by the State University trustees. [Student revenue fees,
such as registration fees, may not be charged.]

(2) The full-time tuition rate for residents of the sponsorship area, and
nonresidents of the sponsorship area presenting certificates of residence, shall not
exceed [$2,500 per academic year of two semesters or three quarters] the amount
authorized by the State University Board of Trustees.

(3) The full-time tuition rate for baccalaureate and master's degree level programs
offered pursuant to the authorization set forth in subdivision (3} of section 6302 of
the Education Law shall be not more than the rate for such programs at the state-
operated units of the State University.

(4) The part-time tuition rates for residents of the sponsorship area, and
nonresidents of the sponsorship area presenting certificates of residence, shall be
no more than 1/24th the maximum full-time tuition rate per academic year for those
colleges operating on a semester system, rounded up to the nearest whole doliar,
and no more than 1/36th the maximum full-time tuition rate per academic year for
those colleges operating on a quarter system, rounded up to the nearest whole

doliar.

(5) Lower part-time tuition rates may be established for courses offered at off-
campus locations, or during winter intersessions and summer sessions, of [and]
during off-peak hours as determined by the college trustees, provided, however, that
such rates shall not be established on a programmatic basis.

(6) The part-time tuition rates shall be expressed in terms of a rate per credit hour.

(7) The fuli-time tuition rate shall be applicable to those students enrolled in 12 or
more credit hours, or credit hour equivalents in the case of aidable noncredit courses
[and programs], per academic term; and the part-time tuition rates shall be charged
for those students enrolled in less than 12 credit hours, or credit hour equivalents in
the case of aidable non-credit courses and programs, per academic term, including
individual summer sessions and winter intersessions.

{8) Non-credit courses eligible for State aid shall be equated fo credit hours in
accordance with the procedures published by the State University of New York in the
glossary section of the Official Enroliment Requests in accordance with procedures

established by State University trustees.

Page 26



{9) Fees charged for all courses and programs not allowable for State aid shall be
sufficient in the aggregate to support the total direct costs of all such courses and
programs.

{10)The full-time and part-time tuition rates for out-of-state students and nonresi-
dent students not presenting certificates of residence shall be not more than three
times the fuli-time and part-time tuition rates, respectively, for residents of the
sponscrship area and nonresidents of the sponsorship area presenting certificates of
residence.

{d} Prior to filing with the State University of New York, the tuition and fee schedule
shall have been approved by the college trustees, and shall contain a certification to this
effect by either the chairperson or secretary of the college trustees.

{e) The tuition and fee schedule shall be subject to approval by State University
trustees.

() Deferral of payment of tuition and fees by veterans. Upon request by a student
who is an eligible veteran, the payment of tuition and fees, less the amounts payable for
such purposes from scholarships or other financial assistance awarded said veteran
pursuant to article 13 or 130 of the Education Law or any other community college,
State or Federal financial aid program, shail be deferred in such amounts and untii such
times as the several payments of veterans' benefits under the Veterans' Readjustment
Benefit Act of 1966, as amended, are received by the veteran, provided that the veteran
has filed a claim for such benefits and presents 1o the community college proof of
eligibility, extent of entittement to benefits, and the need for deferral untii the receipt of
such benefits. The board of trustees of a community college may promuigate such
additional regulations and procedures, not inconsistent with this section, as may be
required to facilitate implementation of this reguiation.

(g) Tuition payments are to be recorded for all students except citizens 60 years of
age or over who are auditing courses on a space-available basis.

(h) Student revenue surpluses. With the exception of the excess student revenues
expended as provided in paragraph (2) of subdivision (d) of section 802.8 of this Part,
when a college has accrued excess student revenues, the college when submitting its
annual financial report shall submit a plan of action that will effectively reduce the
surplus each successive year and eradicate it within five years. [The pian shall be
officially approved by the college trustees and sponsor(s).]

{1 Tuition Limitations

(1) [In accordance with the provisions of chapter 60 of the Laws of 2000,] To the
extent authorized by iaw, community colleges of the State University of New York
ffor the college fiscal year 1989-2000] may increase tuition and fees above that
allowable under paragraph d of section 6304 of the Education Law, provided the
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local sponsor's contribution either in the aggregate or per full-time equivalent
student shall be no less than the comparable actual rates for the [1993-2000]
previous community college fiscal year.

(2} {In no event shall tuition] Tuition rates shall not exceed the maximum limitations
provided in subdivision (c) of this section. [Notwithstanding the foregoing]
However, the State University trustees may, upon a sufficient showing of financial
need, approve a tuition rate in excess of the limitations provided in subdivision (c) of
this section.

§602.11 Refund of tuition and fees

(a) A student who [is given permission to cancel registration] officially withdraws shall
be liable for payment of tuition and refundable fees in accordance with the following

schedule:

Schedule of Student Tuition Liability

Liability Semester Quarter 8-wk term or less
Prior to first day 0 0 0
During 1° week 25% 40% 75%
During 2™ week 50% 70% 100%
During 3" week 75% 100% 100%
After 3™ week 100% 100% 100%

(1) Approval of the cancellation with the date it becomes effective must be certified
by the college president or designee [chief executive officer of the college or his duly
designated representative]. No money shall be refunded unless application for the
refund is made within one year after the end of the term for which the tuition requested
to be refunded was paid to the college. The first day that classes are offered, as
scheduled by the college, shall be considered the first day of the semester, quarter or
other term, and the first week of classes for purposes of this section, shall be deemed to
have ended when seven calendar days, including the first day of scheduled classes,
have elapsed.

{2) A tuition liability schedule for [any] a term of any length other than those listed
in the schedule above shall be similarly prorated [determined by the chief executive
officer of each college subject to the approval of the chancelior of State University].

{b)y  Exceptions.

(1) There shall be no tuition or refundable fee liability established for a student who
withdraws to enter military service prior to the end of an academic term for those
courses in which [he] the student does not receive academic credit, provided the
student submits proper certification of such military service from an appropriate military

official.
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(2) A student who is dismissed for academic or disciplinary reasons prior to the
end of an academic term shall be liable for all tuition and fees due for that term,

(3) Tuition and fees collected in error, or in amounts in excess of the required
amounts may be refunded. The request for refund shall include the reason for and the
amount of the refund.

(4) A student who is receiving Veterans Administration benefits under the
Veterans Readjustment Assistance Act of 1952, Pub. L. No. 82-550, 66 Stat. 663
(1952), see subdivision (d) of this section, and is enrolled in a nonaccredited program
may not be charged on withdrawal in excess of the approximate prorated portion of the
total charges that the length of the completed portion of the program bears to its total
length and shall be entitled to a refund of any amount paid in excess thereof.

[(5) A student who is receiving Federal financial assistance under title IV of the
Higher Education Act of 1965, as amended, 20 U.S.C. 1070, et seq., see subdivision (d)
of this section, and who attends a community college for the first time shall receive a pro
rata refund of tuition and fees, provided that the student’s date of withdrawal from the
campus is on or before the 60 percent point in time in the enroliment period for which
the student has been charged as provided under section 668.22 of title 34 of the Code
of Federal Regulations. 34 CFR 668.22. See subdivision (d) of this section. Such refund
shall be the larger of the amount refundable under this paragraph or under subdivision
(a) of this section. Any amount refundable shall first be credited to outstanding loan
balances and awards under Federal student assistance programs in the order specified
under 34 CFR 668.22. See subdivision (d) of this section.]

[(6)] & Notwithstanding any other provisions for refund, when a student has
withdrawn through circumstances beyond his or her control, under conditions in which
the denial of refund would cause undue hardship, the chief executive officer of the
college may, in his or her discretion, determine that no liability for tuition and fees has
been incurred by the student, provided the student has not received or will not receive
academic credit for the term. Such action, including the reason therefor, shall be in

writing.

(c) Military personnel withdrawing from any program or term because of changes of
assignment beyond their control and upon proper certification of such change from a
base education service officer or other appropriate military official shall be deemed to
have incurred no liability for tuition and fees due from such personnel, as opposed to
tuition and fees paid by the Federal government in their behalf.

(d) Section 668.22 of title 34 of the Code of Federal Regulations, revised as of July 1.
1997, the Veterans Readjustment Assistance Act of 1952, Pub. L. No. 82-550, 66 Stat.
663 (1852), and sections 1070, et seq. of title 20 of the United States Code, as
amended by Pub. L. No. 105-33, 111 Stat. 648 (1997), which have been incorporated
by reference in this section are on file in the Office of the Secretary of State of the State
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of New York, 41 State Street, Albany, NY 12231-0001. They are also available for

o public énspectior? and copying jn the State University of New York Office of the Vice

%&@% Chancelior for Finance and 3usmess, State L_vaers:ty Plaza, Albany, New York 12246,

= The Code of Federal Regulations and the United States Statutes at Large are published
by The National Archives and Records Administration's Office of the Federal Register.
The United States Codeé is published by the Office of the Law Revision Counsel! of the
United States House of Representatives. Copies of the publications may be obtained
from the United States Government Printing Office Superintendent of Documents Sales
Service, Washington, D.C. 20402.

§602.12 Operating chargebacks for nonresident students.

(a) Definition of nonresident student. A nonresident student is one who has resided
in the State for a period of at least one year but has resided outside of the sponsorship
area during a portion or all of the six months preceding the date of the application for a
certificate of residence. For tuition purposes, out-of-state students shall be treated the
same as nonresident students.

(b) All instructional programs, including off site campus locations (high schools,
malls, etc.) supported by State aid shall be entitied to chargeback payment by the
county of residence of nonresident students.

(c) Within 30 days after the commencement of a _student's initial enrollment [each
college term or program], each nonresident student shall submit to the college a valid
certificate of residence [residency]. Such certificate is valid for one year from the date of
issuance and is applicable for all terms or programs commenced and completed within
that twelve month period.

(d) Within 45 days after the commencement of each college term or program, the
president of the college or designee shall submit to the chief fiscal officer of each county
a list of nonresident students attending the college on the basis of a certificate of
residence and a voucher for the amount payable by each county for these students. The
billing of the county of residence for each nonresident student attending a community
college shall be determined on the basis of the fractional full-time equivalent student
load that each student is enrolled in as of the [end of the third week of the beginning of
classes of a semester, as of the end of the second week of the beginning of classes of a
quarter, or as of the end of one week of the beginning of classes of a summer session
of less than a semester or quarter in length and short-term programs] census date (as
defined by the Student Data File Manual}.

[ {e) During community college fiscal years commencing prior to July 1, 1883, the
operating chargeback rate per full-time equivalent student shall be an amount equal to
the community college sponsor's contribution to the operating expenses per full-time
equivalent student for the support of a full-time  equivalent student attending the
community college from the sponsorship area as determined in the college operating
budget request approved by the State University trustees, rounded downward to the

A
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nearest multiple of ten dollars {$10.00). Such Operating chargeback rate shall be
determined as follows:

(1) subtract from the approved total operating budget, the budgeted offsetting
revenues including Federal aid, other operating expenses not allowable for State
aid, budgeted student revenues, and budgeted State operating aid;

(2) divide the result of paragraph (1) by the budgeted number of full-time
equivalent students; and

{3) round down the result of paragraph (2} to the next lower multiple of $10. ]

{(f) During community college fiscal years commencing on or after July 1, 1983, the
operating chargeback rate per full-time equivalent student shall be an amount equal to
the community coliege sponsor's actual contribution, including appropriated cash
surplus, to the operating expenses per full-time equivalent student for the support of a
full-time equivalent student attending the community college from the sponsorship area
as determined in the college operating budget request approved by the State University
Trustees, adjusted by a factor calculated upon the difference between the budgeted and
actual operating costs as determined from the college's annual financial reports,
rounded downward to the nearest multiple of ten dollars ($10.00). Such operating
chargeback rate and calculated adjustment thereto, shall be determined as follows:

(1) subtract from the approved total operating budget, the budgeted offsetting
revenues including Federal aid, other operating expenses not allowable for State
aid, budgeted student revenues and budgeted State operating aid;

(2) divide the result of paragraph (1) by the budgeted number of fulltime
equivalent students;

(3) adjust the result of paragraph (2) by an amount to be calculated as follows:

(i) during the 1983-84 fiscal year, 20 percent of the difference between
budgeted and actual Operating cost per full-time equivalent student for the
1981-82 fiscal year;

(i) during the 1984-85 fiscal year, 40 percent of the difference between
budgeted and actual operating cost per full-ime equivalent student for the
1982-83 fiscal year;

(ili) During the 1985-86 fisca! year, 60 percent of the difference between
budgeted and actual operating cost per fuli-time equivalent student for the
1983-84 fiscal year;
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(iv) during the 1986-87 fiscal year, 8O percent of the difference between
budgeted and actual operating cost per full-time equivalent student for the

1984-85 fiscal year,;

(v) during-the 1987-88 fiscal year and thereafter, 100 percent of the
difference between budgeted and actuai operating cost per fuli-time
equivalent student for the most recent fiscal year for which an annual financial
report is available; and

(4) round down the result of paragraph (3) to the next lower multiple of ten dollars
($10.00).]

[(h] (e) The operating chargeback rate per fuil-time equivalent student shall be an
amount equal to the community colleqe sponsor's actual contributions, including
appropriated fund balance for the support of a full-time equivalent student attending the
community coliege from the sponsorship area as_determined in_the college operating
budget request approved by the State University Trustees, adijusted by a factor
calculated upon the difference between the budgeted and actual operating costs as
determined from the college’'s annual financial reports, rounded downward to the
nearest muitiple of ten dollars  ($10.00). Such operating chargeback rate and
calcuiated adjustment thereto, shall be determined as follows:

(1} subtract from the approved total operating budget, the budgeted offsetting
revenues including Federal aid, other operating expenses not allowabie for State
aid, budgeted student revenues and budgeted State operating aid;

‘-

o

i
0

%

(2) divide the result of paragraph (1) by the budgeted number of full- time
equivalent students;

(3) adjust the result of paragraph (2) by 100% of the difference between budgeted
and actual operating cost per full-time equivalent student for the most recent fiscal
year for which an annual financial report is available;

[(g)] ()i On or before March 31, 1995, and every year thereafter, the State University
shall, subject to the availability of appropriations therefor, reimburse each county which
has issued a certificate of residence for any non-resident student in attendance at the
Fashion Institute of Technology during the 1993-94 academic year and every year
thereafter in an amount equal to 50 percent of the actual amount paid by each such
county on behalf of such students, upon certification of such payment by the Fashion
Institute of Technology, and on or before June 1, 1995, and every year thereafter, the
State University shall, subject to the availability of appropriations therefor, reimburse
each county for the remaining 50 percent of the actual amount paid by each such
county on behalf of such students, upon certification of such payment by the Fashion

Institute of Technology.
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§602.13 Annual financial report.

(b} The annual financial report shall be in compliance with article 126 of the Education
Law, this Subchapter, [the Uniform System of Accounts for Community Colleges,] and
the manual for community coliege business offices, and on the forms and in accordance
with instructions promulgated by the State Comptroller.

(c) The State University of New York, which shall also receive copies of the annual
financial report, shall review the annual financial report for the purposes of the initial
determination of the State liability.

(d)} Any overpayment in State financial assistance for operating costs, as determined in
the review of the annual financial report, shall be deducted from the second quarterly
advance payment of State aid for the succeeding college fiscal year,

(e} Any underpayment in State financial assistance for operating costs, as determined in
the review of the annual financial report, shall_be processed in accordance with

Sections 602.3 and 602.9 herein.

[(e)] (f) The college shall be subject to [State] audit by the [Department of Audit and
Control] Office of the State Comptroller for the purpose of the final determination of the

State liability.

§602.14 Internal business practices.

(a) Subject to appropriate Federal, State and local laws and regulations, policies and
practices relating to the following activities are matters [of local] for local college
trustees’ determination. This list includes but is not limited to:

(1
(2
(3) student activity programs and fees;
{4) equipment and supplies inventory and utilization control;

(5) administration of Federal and State grants and student financial
aid programs;

(6) the admission of out-of-State and foreign students;

(7} participation in interstate and international consortia;

{8) purchasing;

(9) disbursement:

(10} attendance;

(11} payroll:

} internal business and financial policies and practices:
) faculty-student association policies and activities;
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(12) cash control; and
(13) investment procedures(.] ;
(14) employees salaries and benefits,

(b) For purposes of guidance, the State University trustees shall provide the
colleges with appropriate guidelines made available by the State Comptroller relating to
such activities as cash control, equipment inventory control and utilization, and time-
attendance and payroll.

§602.15 Operating Aid Payment Schedule

(a) State operating aid shall be paid quarterly as follows:

First quarter: September 1 or after college board of trustees, local or
regional sponsor, and State University Board of Trustees
approve the college operating budget.

Second quaner: December 1 or after the review and approval of the college’s
prior years annual financial report and FOP annual report.

Third quarter: March 1 or after receipt and review of the college’'s prior year
cerified financial statement

Fourth quarter: June 1

R
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PART 603

THE COLLEGE CAPITAL BUDGET
(Statutory authority: Education Law, §§ 355, 6221, 6304; L. 1998, ch. 53)

Sec.

603.1 State assistance for capital costs

803.2 Form of the capital budget

603.3 The capital budget, a continuing budget

603.4 Architectural fees for design and supervision of construction of buildings
6083.5 Real property

603.6 Amendment to the capital budget

603.7 Capital cost chargeback for nonresident students

Section 603.1 State assistance for capital costs.

(a) The maximum amount of State financial aid for capital costs of community

colieges shall be limited to one half of the amount of capital expenditures approved by
the State University trustees, Such expenditures shall be deemed to include the value
of any property or services furnished by a local sponsor or sponsors as its or their share
of capital costs as fixed by the State University trustees with the approval of the Director
of the Budget in accordance with law.

Proposed capital expenditures shall be submitted for approval in the form of capital
budgets. In their determination on such proposals, the State University trustees wili
give due consideration to the master plan, the relationship of the proposed expenditures
to the facilities to be furnished thereby and the need for such facilities with respect to
the potential number of students and the area to be served by the community college

concerned.

In any case, where a local sponsor has received State financial assistance based
on expenditures for capital facilities of a community coflege and shall thereafter dispose
of such facilities either by sale, other than in part payment for a new articlie, or by
discontinuance of their use for community college purposes, State financial assistance
for costs of any new capital facilities shall be limited by crediting to such assistance
otherwise payable an amount computed as follows:

one half, or if the State contributed less than one half, such lesser percentage of
original capital costs as may have been paid by the State, Of the value of such
facilities at the time so disposed of as fixed by the State University trustees with
the approval of the Director of Budget, but in no event shall such value be fixed
for such purpose at more than the original cost of such facilities nor less than the
amount actually received by the iocal sponsor upon saie thereof.
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(b} Upon approval by the State University trustees, the capital construction budget shall
be forwarded to the Governor with a request for inclusion in the Executive Budget
request to the Legislature. Where an appropriation is passed for a construction project,
the local sponsor may arrange for financing and construction with the Dormitory
Authority of the State of New York with the approval of the State University trustees and
the Director of the Budget. The State University trustees will not approve any
application or agreement for financing unless an appropriation has been made for the
project.

The capitai construction will be financed by the local sponsor with the approval of the
Dormitory Authority or pursuant to the terms of an agreement between the local sponsor
and the Dormitory Authority with the approval of the Director of the Budget and the
State University trustees. The State shall annually thereafter appropriate and pay to the
local sponsor 50 percent of the costs of financing, to be disposed of pursuant to the
foregoing agreements or approvals.

§ 603.2 Form of the capital budget.

Capital budgets shall be prepared in accordance with procedures and in the form
required by the State University and the local sponsor.

§ 603.3 The capital budget, a continuing budget.

Capital budgets, unlike operating budgets, do not terminate annually but are
continuing. Once approved by the local sponsor and the University trustees, capital
budgets can be amended by action of the sponsor and State University trustees. A
separate capital budget is required for each project. The following items are properly

included in a capital budget. The list is not intended to be all-inclusive. Other items
necessary for the creation of new or additional facilities may be considered for inclusion.

(a) Acquisition of real property.

(b) Site selection studies, surveys, appraisals, relocation of tenants and owners,
demolition and other costs of acquiring real property.

(c) Preparation of plans and specifications.

(d) Supervision and inspection of construction.

(8} Construction of new facilities.

) Major changes in the function, use or capacity of existing facilities.
{g) Alterations and improvements to existing facilities.

(h) Identification, design and specification of capital equipment.
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(i) Acquisition and installation of equipment in new construction,
(j) Acquisition and installation of equipment in projects involving major changes.

§ 603.4 Architectural fees for design and supervision of construction of buildings
and sponsor services.

The fees for architectural services shall not exceed the amounts determined from
the schedule of fees established by the [chancellor] Chancelior or designee. In
addition, the college shall not be charged for duplicate administrative, desian. or
construction supervision services associated with the_project. Any such fees must be
approved by the college trustees.

§ 603.5 Real Property.

(&) Acquisition of real property. Real property may be acquired for community
college facilities by gift only after the State University trustees have approved the
selection of the site, and by purchase or condemnation only after an appraisal has been
prepared and the State University trustees have approved the selection of the site, the
educational value of the property and a capital budget which includes the acquisition
costs.

(b) Appraisal of real property. Any appraisal of real property required by this
Subchapter shall be prepared by an appraiser selected by the State University,
approved by the college trustees and engaged by the college or sponsor. Prior to the
enactment of an appropriate capital budget, appraisal costs shall be paid in the first
instance by the sponsor or the college. Any appraisal required by this Subchapter shall
be dated within one year of the date of the transfer of title of the real property.

(c) Title to real property. Title to the real property shall be vested with the sponsor,
and the real property shall be dedicated to be held in trust for the college with a resolu-
tion of the governing legislative body of the sponsor, which resolution shall describe the
parcel by a metes and bounds description. The description shall be incorporated into a
deed which shall place the property in trust on behalf of the community college, which
deed shall be filed and recorded in the office of the county clerk in which the property is
located.

(d} Disposal of real property. A iocal sponsor may dispose of real property if the
college board of trustees and the State University have passed resoiutions declaring
that the property is no longer useful or required for community college purposes and the
minimum rental and the market value at the time of disposal has been determined by an
appraisal and approved by the State University trustees. The following methods of

disposal are approved:

(1} sale to the sponsor for not less than the market value; or
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{(2)  sale by competitive bidding to the highest bidder as approved by the local
sponsor and State University, or

(3) by method applicable to local sponsor and approved by the State University trust-
ees.

in the event the disposal cannot be prudently considered or no buyer can be found, the
sponsor shall endeavor to lease the property in the following matter:

(4) rental to the sponsor for not less than the minimum rental; or
{(5) rental to a third party for not less than the minimum rental.

In any case, where a local sponsor has received State financial assistance based on
expenditures for community college capital facilities and the local sponsor shall
thereafter dispose of such facilities by sale or by discontinuance of their use for
community college purposes, State financial assistance for costs of any new capital
facilities shall be reduced by crediting to such assistance otherwise payable an amount

computed as follows:

(6)  one half of the value of such facilities at the time so disposed of as fixed by the
State University trustees with the approval of the Director of the Budget; or

(7)  if the State contributed less than one half, such lesser percentage of original
capital costs as may have been paid by the State; and

(8)  in no event shall such value be fixed for such purpose at more than the original
cost of such facilities nor less than the amount actually received by the local sponsor

upon the sale thereof.

Where disposal of the real property is in part payment for a new capital article for
community college purposes, this section shall not apply.

§603.6 Amendment to the capital budget.

Action to amend an approved capital budget shall be initiated by the college
administration and be approved by the college trustees, sponsor(s) and State University
trustees.  In requesting action by the State University trustees, the college
administration shall submit copies of the official resolutions requesting the amendment
and the amount of the amendment as enacted by the college trustees and sponsor(s).

§603.7 Capital cost chargeback for nonresident students.
(a) Monies received from the chargeback to the counties of residence of nonresident

students of amounts on account of capital costs of the local sponsor shall be
deposited in the community college fund in accordance with subdivision 5-b of section
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6304 of the Education law and shali be separately accounted for within said fund, and
be used:

(1) to meet the sponsor's share of the costs of acquisition of land and the
acquisition, construction or rehabilitation of buildings;

(2) to reduce indebtedness of the sponsor incurred for capital costs of a
community coliege;

(3) to pay the sponsor's costs of financing such indebtedness; and

(4) for the sponsor's share of such other purposes as are normally permitted
within an approved capital construction budget.

(b) Capital chargeback monies may be expended to pay for up to one-haif the purchase
price of equipment. Such purchases shall be limited to those items of equipment which
require significant expenditure of funds [. and which are intended to be used primarily in
technological and business curricula). For purposes of this section, [and in accordance
with generally accepted accounting principles,] equipment shall include only those
articies that:

(1) are a tangibie asset;

(2) possess a useful life of at least two years;

(3) have a unit cost of [$5,000] $1.00Q or more; or

(4) [upon approvai of the chancelior, or his designee,] are purchased in quantity for
a single educational or administrative purpose, has a unit cost of [$1,000] $500 or more,
and an aggregate value for all units purchased for such single purpose of [$15,000]

$10,000 or more.

In no event shall [such] expenditures for equipment, made with capital chargeback
monies, qualify for State [financial] operating aid [as capital costs].

(c) Payment of said monies for the foregoing purposes shali be made to the sponsor of
the community coliege from the community college fund,

(d) The term year shall be defined to mean an academic year with respect to the
chargeback of amounts on account of capital costs.

(e) Effective with the academic terms commencing on or before January 1, 1976, the
annual charge to the counties by the college, up to a maximum of $300, shall be
apportioned according to the following schedule:

(1) for full-time students-one half of the approved charge per term for those
colleges operating on the semester system up to the approved amount, and one third
per term for those colleges on the quarter system up to the approved amount; and
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(2) for part-time students where the approved rate is $300--310 per semester
credit hour or $6.67 per quarter credit hour; where the approved rate 1s $200--$6.67
per semester credit hour or $4.43 per quarter credit hour.

(fy [Effective with academic terms commencing on or after January 1, 1876,] [each]
Each community college with the submission of its annual budget shall request a capital
chargeback rate [by May 1 for the succeeding community college fiscal year]. Such
application shall include justification for approval of the charge, which shall indicate the
amount of the approved capital expenses of the college and the chargeback reserves
on hand. Determination of chargeback amount shali be based on the following

guidelines:

(1) Any community college which has received State University trustee
authorization for a capital project as included in the capital construction budget
request for purposes set forth in subdivision (a) of this section, may charge $300
annually until the fund equals the local share and the State’s share if the local sponsor
is authorized to finance the State's share of any such approved project. Such college
may deduct the amount of the local share and the State’s share of such approved
project from the accumulated fund prior to calculating the additional capital charge
referred to in paragraph (2} of this subdivision; and

(2) Any college which is using at least 50 percent of the capital charge monies
collected in the current year for the sponsor's share of expenditures as set forth in
subdivision (a) of this section may charge $300 during such year; provided that if the
fund exceeds $500,000 but is less than $1,000,000 the college may charge $200
annually, and if the fund is equal to or greater than $1,000,000 no charge may be
collected. Any college using less than 50 percent of the monies currently coliected may
not collect a capital charge.

§603.8 Campus reporting system.
The university has developed a reporting system for all capital construction projects

at community colleges. This system is known as State University of New York
Procedures and Standards for Community College Capital Construction.
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PART 604

ADMINISTRATION OF THE COLLEGE
(Statutory authority: Education Law, § 355 (1) (e))

Sec.

604.1  Responsibiliies and duties of the local sponsor
604.2  Responsibiities and duties of the college trustees
604.3  Responsibiities and duties of the president

604.4  Student members of board of trustees

§604.1 Responsibilities and duties of the local sponsor.

(a) Establishment of the coliege. It is the responsibility of the sponsor to formulate a
plan for the establishment of a community college in accordance with article 126 of the
New York State Education Law.

(b) Financing of the college. The sponsor, in approving the college budget shall provide
one half (50%), or so much as may be necessary, of the amount of the capital costs,
and at least one third {33.3%) or, in the case of a college implementing an approved
plan of full opportunity, four fifteenths (26.7%), or so much as may be necessary, of the
annual operating costs. Approval of the college budgets shall be in accordance with
provisions of the standards and regulations of the State University trustees. The
expenditure of budgeted funds shall be in accordance with the alternative auditing plans
described in article 126 of the New York State Education Law. In addition, upon
approval of the college’s budget. the Sponsor's governing body shall direct that payment
of all sponsor appropriations for the community college be made within the college’s
fiscal year to the coliege’s board of trustees for expenditure by the board and without
further pre-audit by the sponsor.

(c) College property. [The sponsor shali accept and hold fitle to all buildings, equipment
and grounds provided for the purposes of the college and acquired through the
approved budgets of the college.] The local board of trustees may acquire and shall
control all real and personal property: however, titie to all real property shall vest in and
be held by the local sponsor in trust for the exclusive 2 use and purposes of the college.
as determined by the local board of trustees. Title to all personal property shall vest in
the local board of trustees and shall be held and used by the board for college
purposes, as determined by the iocal board of trustees.

§604.2 Responsibilities and duties of the coliege trustees,

Under the time-honored practice of American colleges, trustees of colleges, as
legal official bodies corporate, concentrate on establishing policies governing the
college, and delegate responsibility for the administration and execution of those
pelicies to their employed professional administrators. The college trustees, subject to
the approval of the State University trustees, shall appoint a president {whether
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permanent, acting, or interim), approve curricula, prepare, approve and implement
budgets, establish tuition and fees (within legal limits), approve sites and temporary and
permanent facilities. Approval or disapproval of the appointment of a president by the
State University trustees shall be made in accordance with the State University trustees
guidelines for the selection and approval of such appointments. The guidelines shall
include a procedure for the State University trustees to receive the recommendation of
the [chancellor] Chancellor concerning such appointment. The college trustees shall
provide for the awarding of certificates and diplomas, and the conferring of appropriate
degrees on the recommendation of the president and the faculty. In addition, the
college trustees upon the recommendation of the president shall appoint personnel,
[adopt] determine and implement salary and employee benefits schedules, and approve
the organizational pattern of the college.

(a) The coliege trustees shall formulate and record the policies and procedures of
appointment and conditions of employment of the president and other professional
administrative personnel {not holding academic continuing appointments or tenure].

{b) The college trustees shall establish policies and delegate to the [professional
administrative staff] president or designee responsibility for implementation of the

following:

(1) personnei policies, including the following:

(i) appointments, promotions, tenure and dismissais of faculty and staff

members;
(ily conditions of employment, leaves of absence and sabbatical leave;

(iii) rules and regulations to which facuity and staff are expected to adhere;

(iv) staternents regarding academic freedom; and

(v) subject to the local and State civil service regulations, the working
conditions for nonacademic personnel and fixed rates of compensation;

(2) creations of divisions, departments, and appropriate administrative and
academic positions and definition of duties to carry out the objectives of the coliege;

(3) regulations governing the behavior and conduct of students and guiding the
cocurricular program of the college,

(4) authorization and supervision of travel for the purposes of the college;

(5) care, custody, control and management of land, grounds, buildings, equipment
and supplies used for the purposes of the college for carrying out its objectives;

(6} use of college facilities for outside organizations;

(7} admission of students;

Page 42



S

(8) preparation of a budget for operation of the college for submission to and
approval by the local sponsor and the State University trustees:

(9) preparation of capital equipment and capital construction budgets;

(10) use of college facilities for research, consultation or other contractual services

{11) make available for inspection all college policies and procedures at the college
for the convenience and information of members of the college constituency.,

§604.3 Responsibilities and duties of the president

The president of the college, as the chief executive officer responsible to the
college trustees, is responsible for providing general educational leadership and for
promoting the educational effectiveness of the institution in all its aspects. In this regard,

the president will perform the following duties:

(a) [carry out] implement, execute and administer all policies of the college trustees and
the State University trustees;

(b) formulate and present to the college trustees, for their action, recommendations on:

(1) curriculum;

(2) budgets;

(3) salary and employee benefits schedules for all professional and non-
professional employvees [and salaries];

(4) personne! appointments, promotions, tenure, retention and retrenchment;
unless this authority has been delegated to the president.

(5) organizational structure;

(6) planning and management of facilities: and

(7) granting of degrees or certificates;

(¢} administration of collective [negatiations] bargaining agreements;

(d) submit an annual report on the operation of the college to the college trustees,
and prepare such other reports as the college trustees or State University of New York
may require;

{e) assure the preparation of a faculty handbook in which the role of the faculty in the
administration and advancement of the college is described (see also section 6051
of this Subchapter); and

(f) assure the preparation of documents needed for orientation and guidance of
students attending the college.

§604.4 Student members of boards of trustees.
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(a) General procedures. The following guidelines shall govern the rules and regulations
to be promulgated regarding the election of the student members of boards of trustees:

(1) The representative campus student association, hereinafter referred to as the
association, shall mean the campus duly recognized representative student governance
organization. Where more than one representative student governance organization
has been recognized at any campus, representatives of each shall advise, consult
and share responsibility for the preparation and promulgation of rules and regulations
qoverning the election of the student member, in such manner as may be mutually

agreed upon.

(2) The association or such organization as may be mutually agreed upon pursuant to
this subdivision in the case of multiple student governance organizations [prior to
October 1, 1975, or as soon thereafter as may be practicable,] shall conduct an annual
election and certify a successful candidate to the chairman of the board of trustees.
Such member-elect shall hold office from [October 1, 1975] July 1 through June 30. {in
each succeeding year, the] The election shall be conducted prior to July 1 and each
elected member shall serve for one calendar year. Campus procedures shall be
followed to fill the student trustee position should a vacancy occur.

(b) Guidelines. The rules and regulations to be promulgated by the association, or in
such manner as may be mutually agreed upon pursuant to paragraph (1) of subdivision
(a) of this section in the case of multiple student governance organizations, shall fix and

define the following:
(1)  the time and place of such election;

(2) the eligibility of electors, except that eligibility shall not be iimited to
undergraduate students or full-time students only;

(3)  the manner of qualifying as a candidate for election, except that in the
event that a student member ceases to be a student at the institution, he shall be

required to resign,

(4)  the form and content of notification to the electors of the time and place of
the election and the duties of the office;

(5) the form of ballots, the location of polling places, the time such [pools]
polls shall be open, the manner of casting ballots, the procedures for tallying and
reporting the completed vote;

(6)  the manner in which election irregularities, if any, may be expeditiously re-
solved; and

(7)  the manner in which an elected student member may be removed.
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PART 605

INSTITUTIONAL PROCEDURES AND REGULATIONS
(Statutory authority: Education Law, § 355 (1) (c)

Sec.

805.1 Faculty role

605.2 Admission of students

605.3 Academic regulations

605.4 Regulations governing students
805.5 Intercoliegiate sports

805.6 Use of college facilities

Section 605.1 Facuity role.

The faculty shall participate in the formulation of the policy relating to student
health, scholarship, standards of admission, attendance and discharge of students,
curriculum and other study programs, the granting of degrees, student activities, extra-
curricular activities and student discipline. The faculty shall also present
recommendations to the president regarding (a) the instructional budget, and (b)
appointments, reappointments, tenure, special salary increments, promotions and
lsaves of absence of members of the instructional staff.

§605.2 Admission of students.

Admission to college programs shall be based on the qualifications of the
applicant and shall be granted [without regard to race, color, sex, age, religion, creed or
national origin] in_a nondiscriminatory manner. The college shall define and publish
admission procedures so that all applicants may know of the policies, standards and
admission requirements of the institution.

§605.3 Academic regulations.

(a) Regulations pertaining to length of college year, definition of credit hours,
requirements for degrees, extension programs, and summer or special sessions shall
be governed by the regulations of the New York State Commissioner of Education.

(b} Student records.

(1) The college shall maintain a permanent individual academic record of alf
students,

(2) Admission records of students who were rejected for admission or who did not
attend, although accepted, shall be kept on file for at least three years.
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(3) All other records of the college shall be held in accordance with State and
Federal regulations [of the State of New York].

{c) College catalog. The college shall publish a catalog containing the academic
standards and regulations, including the philosophy and purposes of the college; the
requirements for admission for degrees; costs of attendance, including tuition and fees;
description of courses and curricula; and regulations and policies pertaining to the
dismissal of students.

{d) College calendar. The calendar of scheduled academic and cocurricular activities
shall give close consideration to avoidance of conflicts with high religious holidays of
the major faiths.

Section 605.4 Regulations governing students.

All [Student] student organizations on community college campuses [of the State
University of New York which affiliate with national organizations] shall file with the
[chief administrative officer] president, or [his] designee, a certification which is
satisfactory to the [chief administrative officer] president, or [his] designee, that the
constitution, bylaws, policies, regulations and practices of the organization offer open
membership on a nondiscriminatory basis [do not restrict membership on the basis of
race, creed, national origin, sex, age or disability, except as may be specifically
exempted by Federal or State laws or regulations, and, further, that the active
membership of the campus affiliate has authority independent to any national
organization to determine membership in the campus affitiate].

[§605.5 Intercollegiate sports.

{a) Personal services and fringe benefit expenses for coaches may be included in the
operating budget.

(b) Costs for transportation of intercollegiate athletic teams or of students to attend
athletic contests shall be a direct charge to the student-athletic association, faculty-
student corporation, or other similar organization. Other expenses, such as payment of
officials, purchases of uniforms and athletic equipment, guarantees and other related
intercollegiate athletic expenses, shall not be included in the operating budget of the

institution. ]

[§605.6] §605.5 Use of college facilities.

Subject to the approval of the college trustees, and in accordance with college
policy, the college may permit the use of college facilities by internal or external groups
for programs or meetings or other functions [of community interest and sponsored by
bona fide nonprofit organizations. The use of the educational facilities or services shall
not be denied on the basis of sex, race or creed, or on any other discriminatory basis
contrary to the laws of the State of New York.] in a non-discriminatory manner.
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PART 606

ARTICLES OF ORGANIZATION - FACULTY COUNCIL OF COMMUNITY COLLEGES ' ©

(Statutory authority: Education Law § 355, subd. 1, par. c)

Sec.
606.1 Name

806.2 Purposes

606.3 Membership

606.4  Election and term of delegates

606.5 Duties

606.6 Vacancies and succession

606.7 President: election, duties and term

606.8 Vice-president/treasurer: election, duties and term
806.9 Secretary: election, duties and term

606.10 Executive commitiee: membership, powers, duties and removai
606.11  Regular meetings

806.12 Special meetings

606.13 Adoption of by-laws
606.14 Procedure to amend faculty council requlations

§606.1 Name.

There shall be a [faculty council of community colleges] Faculty Council of
Community Colleges, which [operate] operates within the program of the State
University of New York.

§606.2 Purposes.

(a) The council shall [study] focus on matters relating to community college faculty and
make recommendations regarding academic concerns and issues [to educational
problems], policies and programs[, and in those areas:] Specifically, the Council shall:
(1) provide opportunity and structure for the [faculties} faculty of community colieges to
formulate positions on policy matters of common interest to the community colieges for
transmittal to community college presidents, trustees and sponsors;

(2) provide an opportunity for the [faculties] faculty of the community colleges to act
in an advisory, consultative and planning capacity to the Chancellor of the University;

(3} provide a forum for the consideration of matters of common interest to the
[faculties] faculty of the community colleges;

(4) provide means for the interchange of ideas among the [faculties] faculty of the
community colleges and between the [faculties] faculty and the administration of the
university; and
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(5} provide an additional channel of communication between the university
administration and local governing boards of the community colieges.

{b} The [council] Council will work with the [faculty senate] Faculty Senate of the State
University of New York on matters of common cencern in the conduct of university

affairs.

(c) The [council] Council will establish the necessary rules for its operations, consistent
with this Part.

§606.3 Membership.

The voting members of the [council] Council shall include one faculty delegate
from each community college, the president of the {faculty councif] Facuity Council, and
the immediate past president of the [faculty council] Faculty Council, the Vice
Chancellor for Community Colleges and the Associate Provost for Community Colleges.
The president shall be entitled to vote only in the case of a tie. Nonvoting members of
the [council] Council shall include [two representatives from the State University,
Systems Administration of the State University office of community colleges] the SUNY
ffaculty senate president] Faculty Senate President (or designee), and one
representative of the Association of Presidents of Public Community Colleges, and one
community college representative from the Student Assembly.

§606.4 Election and term of delegates.

The facuity of each community college shall elect a delegate and an alternate in a
manner as they may establish by local facuity bylaws. The names of the delegate and
[alternate’'s names] alternate shall be forwarded to the [president] President of the
[faculty council] Faculty Council. Delegates shall serve for three-year terms. The
college shall determine the means of providing a voting representative if neither
delegate nor alternate can attend a meeting.

§606.5 Duties.

Council members shall represent the facuity at [faculty council] Faculty Council
meetings, participate in committee functions and perform other duties as described by

this Part and/or bylaws.
§606.6 Vacancies and succession.

A vacancy will be deemed to exist when a delegate cannot fulfill the responsibilities
of the position in accordance with local bylaws or when elected to the position of
president. At such time the alternate shall succeed as campus representative to the
faculty council for the unexpired term. The local faculty shall hold ancther election in the
same manner as the original to fill the unexpired term of the alternate.
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§606.7 President: election, duties and term,.

(a) There shall be a [president of the faculty council Faculty Council, who shall be
elected at the appropriate spring meeting of the faculty council. The president shall be
the presiding officer of the faculty council.] President of the Faculty Council that may be

filled by one full-time President or two half-time Co-Presidents. Candidates for a co-
presidency shall propose a plan to share the responsibilities of the office prior to the
election. Candidate(s) for President will obtain clearance for appropriate release time
from the Presidents(s) of their home campus(es) prior to declaring candidacy. The
(cojPresident(s) shall be the presiding officer(s) of Faculty Council and shall be elected
at the spring meeting of the Faculty Council. The president's power shall include, but
not be limited to:

(1) appointing committees and receiving and transmitting reports of such
committees where required;

(2) representing the [faculty council] Faculty Council at appropriate functions:
(3) designating the time and place of semi-annual meetings;

(4) exercising such other powers as granted by this Part, the [faculty council]
Faculty Council bylaws and appropriate State laws,

(b) The president shall serve for two years, commencing the first day of June in the year
of election, and shall be a voting member of the [council] Council as immediate past
president during the term of the successor. in the event that the [faculty council] Faculty
Council election is not held prior to the expiration of the term, the president will remain

in office until a successor is elected.
§606.8 Vice president/treasurer: election, duties and term.

(a) There shall be a vice president/treasurer of the [faculty council] Faculty Council, who
shall be elected at the [appropriate] spring meeting of the [faculty council] Faculty
Council. The vice president/treasurer:

(1) shall preside when the president is absent or unable to act;

(2) shall succeed the president if the vacancy exists for the duration of the
unexpired term;

(3) shall be responsible for planning the budget; and

(4) shall perform related duties as designated by the president, this Part or

bylaws.

(b) If a vacancy occurs in the office of [vice presidenttreasurer] Vice
President/Treasurer, the [president] President will appoint a member of the [faculty
council] Faculty Council to that position until the next regular meeting. At that time a
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[vice president/treasurer] Vice President/Treasurer will be elected to fill the unexpired
term.

(c) The [vice president/treasurer] Vice President/Treasurer shall serve for one year,
commencing the first day of June in the year of election. The [person] person elected to
serve as [vice presidenttreasurer] Vice President/Treasurer during the second year of
the [president's] (Co)President’s term shall be [president-elect] President-glect.

§606.9 Secretary: election, duties and term.

(a) There shall be a [secretary] Secretary of the [faculty council] Faculty Council, who
shall be elected at the [appropriate] annual spring meeting. The [secretary] Secretary
shall:

(1) [shall] make and keep minutes of the [council] Council and [maintain the
council archives] and meetings of the Executive Committee;

(2) {shall] be custodian of all other records of the [council] Council;

(3) [shall] exercise such other related powers and duties as may be
delegated by the president;

(4) [shall] call a special meeting of the [executive committee] Executive
Committee in the event vacancies occur in the offices of [president] President and fvice
president/treasurer] Vice President/Treasurer simuitaneously. The purpose of the
meeting shall be to appoint an acting president to serve until the next regular mesting,
at which time an election shall be held to fill the unexpired terms of [president]
President and [vice president/treasurer]Vice President/Treasurer.

(b) The [secretary] Secretary shall serve for a term of one year, commencing the first
day of June in the year of election. If a vacancy occurs in the office of [secretary]
Secretary, the [president] President will appoint a member of the [faculty council]
Faculty Council to that position for the unexpired term.

§606.10 Executive committee: membership, powers, duties and removal.

There shall be an [executive committee] Executive Committee, which shall be
comprised of the [president] (Co) President(s) of the [faculty council] Faculty Council,
the [vice president/treasurer] Vice President/Treasurer, [secretary] Secretary, the
immediate [past president] Past President, the [chairs] Chairpersons of standing
committees, and [a representative of the State University office of community colleges]
the Associate Provost for Community Colleges. The duties of the [executive committee]
Executive Committee will include planning meetings, developing agendas, and giving
counsel to the [president] President. The [executive committee] Executive Commitiee
shall [function] act on behalf of the [faculty council] Faculty Council at {such] times as

the [faculty council] Faculty Coungcil is not in plenary session.
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§606.11 Regular meetings.

Regular meetings of the [council] Council shall be held twice a year at such times
and places as may be designated by the [president] President. All meetings shall be
conducted under Robert's Rules of Order.

§606.12 Special meetings.

Special meetings of the {council] Council may be called by the [president] (Co)
President(s) at the [president's] (Co) President(s) discretion. [. and] Also, meetings shall
be called by the [president] (Co) President(s) upen the written request of a majority of
the {executive committee] Executive Committee or at least one fourth of the members of
the [council] Council. The {president] (Co) President(s) shall designate the times and
places of such special meetings, which shall be held as early as possible.

§606.13 Adoption of by-laws.

The [councif] Council may adopt, amend or repeal such bylaws, as it deems
advisable, consistent with this Part, governing its activities and procedures.

§606.14 Procedure to amend faculty council requlations.

(a) Proposed amendments [to) of this Part may be recommended to the [board of
trustees] Board of Trustees of the [university] University by a two-thirds vote of those
faculty delegates present, but in no case shall the total number of confirming votes cast
be less than 50 percent of the member community colleges.

[ (b) At the time these articles are adopted, the current executive committee, members
shall remain in office for the duration of the terms for which they were elected. ]
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PART 607

PROCEDURE FOR AMENDING REGULATIONS
(Statutory authority: Education Law, § 355, subd. 1, par. c)

Sec.
§607.1 Amendments

Amendments to this Subchapter may be initiated by community college trustees,
members of professional staffs of community colieges, community college sponsors,

members of their professional staffs, State University trustees and by members of the
protessional staff of State University of New York [central administration] system

administration. Proposed amendments shall be reported to the chancellor or [his]

designee, who will be responsible for having the proposals reviewed by [representatives
of the community college administrators and facuity] the appropriate constituent groups
and for reporting recommendations to the State University trustees. The chancellor, or
[his] designee, [shall also initiate periodic review of this Subchapter] shall initiate review
of this Subchapter every five years or in accordance with the State Administrative
Procedures Act,
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